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Introduction to the Student Handbook

	This is an important document for all students to read and refer to during their academic career at OU.  While this is not a contract, it does describe the policies and procedures that are in effect as of this writing.  These policies and procedures may change and, if this happens, you will be notified via your OU email account.  Policies and procedures are organized in alphabetical order for your ease in locating them.

	This handbook makes reference to state licensing in nursing (NCLEX).  A state's requirements and qualifications for eligibility to sit for the licensing exam are subject to change and will need to be checked as you approach graduation.  Please remember that the completion of the BSN program does not guarantee that students will meet all qualifications to take the examination or pass the licensing exam.  It will, however, assure that you meet the educational qualifications.

	In compliance with federal law, including the provisions of Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the American's with Disabilities Act of 1990, the University of Oklahoma College of Nursing does not illegally discriminate on the basis of race, sex, religion, color, national or ethnic origin, age, disability, or military service in its administration of programs and policies.

	If you have questions regarding these policies, you may seek clarification from your faculty or contact the Assistant Dean for Student and Alumni Affairs at (405) 271-2428.  

	We have an excellent program in nursing, and we are so pleased that you are a member of our very fine cadre of nursing students in the baccalaureate program.

	Best wishes for a successful and productive educational experience here at the University of Oklahoma College of Nursing.
[bookmark: _Toc119721147][bookmark: _Toc177188382]

WELCOME from Lazelle E. Benefield, Ph.D., Dean


[image: Dean Carole Kenner]















Welcome to the University of Oklahoma College of Nursing website.  We hope you enjoy learning more about our academic, research, and services initiatives, as well as our history, accomplishments, and goals. 
Located in the heart of Oklahoma at the OU Health Sciences Center, OUCN produces the largest number of nursing graduates in the state.  We offer programs at the bachelors, masters and doctoral levels and a variety of post-masters certificates.  Our academic programs are both traditional and non-traditional, giving students a variety of ways to earn a degree in nursing.  Our curriculum offers students unique opportunities to prepare them for work in a variety of clinical settings and growth in their career.
Our College faculty is recognized nationally and internationally as dedicated and distinguished educators and researchers.  Their commitment to nursing and innovative research sets an outstanding example for future leaders in nursing.
Our goals include educating professional nurses and advancing nursing knowledge in Oklahoma and the global community.  Our campuses and advanced technology allow our nursing programs to reach students across Oklahoma, improving nursing care throughout our state.
Our greatest accomplishment is the 8,200 Sooner nurses who are serving patients in our community and around the world, and making a difference in the lives of others.  I invite you to explore our website and learn more about the opportunities available at OUCN and how you can be a part of them!
Sincerely, 
Lazelle E. Benefield, PhD, RN, FAAN
Dean and Parry Endowed Professor
Director, Reynolds Center of Geriatric Nursing Excellence


[bookmark: _Toc119721148][bookmark: _Toc177188383]
Administration 

THE UNIVERSITY OF OKLAHOMA – MAIN CAMPUS, Oklahoma City

The OU Nursing – Main Campus toll free number is 1-877-367-6876.

ADMINISTRATION
Lazelle E. PhD, RN, FAAN 					Phone 405-271-2420
Dean and Parry Endowed Professor 				
								
Gary Loving, RN, Ph.D.					Phone 405-271-2420
Associate Dean for Academic Programs		

Shelly Wells, Ph.D., MBA, RN, CNS, BC			1A12 Schusterman Center
Assistant Dean, Tulsa Campus				Phone 918-660-3967

Beverly Bowers,  PhD, RN, CNS				Room 306
Assistant Dean for Faculty Development and 			Phone 405-271-2428
Professional Continuing Education			

Heath P. Burge, M.Ed.						Room 127
Assistant Dean for Student Affairs				Phone  405-271-2428

Laurie Price, MBA						Room 112
Assistant Dean for Finance					Phone 405-271-2428

Kathleen Cooper, MS, RN					Room 319
Coordinator of Lawton/Duncan and Outreach Programs	Phone 405-271-1491

Margo MacRobert, RNC, MS, CNAA-BC			Room 480
Assistant Dean for Clinical Operations 			Phone 405-271-8767












Academic Appeals
ACADEMIC APPEALS PROCESS 
The faculty is responsible for making academic evaluations of students. If a student feels he or she has been evaluated wrongfully or unfairly by an instructor and has been unable to resolve the matter in conference with the instructor and/or the department chair, the student may request a hearing by the College of Nursing’s Academic Appeals Board. 
[bookmark: _Toc119721158][bookmark: _Toc177188394]See Section 4.16 in the Faculty Handbook for specifics: http://www.ouhsc.edu/provost/FacultyHandbook.asp 
[bookmark: _GoBack]Academic Misconduct
 
The Academic Misconduct Code describes academic misconduct as including cheating, plagiarism, fabrication, fraud, destruction, bribery, or intimidation; assisting others in any act proscribed by this Code; or attempting to engage in such acts.   The policy and procedures regarding dishonest work and definitions of each type of academic misconduct as noted above are detailed in the Academic Misconduct Code.
 
See Appendix C of the Faculty Handbook for specifics:
http://www.ouhsc.edu/provost/documents/FacultyHandbook2008.pdf

[bookmark: _Toc119721159][bookmark: _Toc177188395]Academic Regulations
Minimum academic requirements for retention in the Baccalaureate Program of the College of Nursing are:
1.	A cumulative grade point average of 2.0 (on a 4.00 scale) and,
2.	A grade of "C" in all nursing major courses.
A student who receives two failing grades , i.e., two D's, one D and one F,  or two F's, will be dismissed from the College of Nursing for poor academic performance.  A grade of D is considered a failing grade at the College of Nursing.

In general, any student dismissed for poor academic performance will not be considered for readmission.  LPN to BSN, ABSN and traditional students who are dismissed may apply for readmission upon completion of an associate degree RN program and successful completion of the NCLEX-RN examination.  Readmission is not guaranteed but may be granted upon recommendation by the Academic Affairs Committee to the Dean.  A multitude of issues to include space and availability of resources are considered during readmission discussions.   
[bookmark: _Toc119721160][bookmark: _Toc177188396][bookmark: _Toc22443549]Accommodation for Disabilities 
[bookmark: _Toc119721161][bookmark: _Toc177188397]Reasonable Accommodation Policy
The University of Oklahoma complies with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. Students with disabilities who require special accommodations related to work in a course must notify the course instructor in writing within the first week of the course. Students must formally request reasonable accommodations for documented disabilities through Suzette Dyer at the OU Disability Resource Center (620 Elm Avenue, Suite 166, Goddard Health Center, Norman Campus). 405.325.3852 (Voice), 405.325.4173 (TDD), 405.325.4491 (FAX). The center will confirm the disability and work with the course instructor in making reasonable accommodations. Please go to http://drc.ou.edu/content/view/164/120/ for additional information, policies, procedures and additional resources.  


[bookmark: _Toc119721162][bookmark: _Toc177188398]Procedure
· Student must obtain official documentation from a physician, counselor, therapist, etc.  This correspondence should include diagnosis and recommended accommodation. 
Student should contact the Disability Resource Center (DRC) at http://drc.ou.edu./ or(405) 325-3852 or drc@ou.edu.    
· The DRC will contact the student's college, in writing, regarding needed accommodation. 
· If a change in accommodation is necessary, it is the student's responsibility to contact the DRC to provide additional documentation requesting the change. 
· Colleges unable or unwilling to comply should contact the Vice Provost for Academic Affairs.
[bookmark: _Toc521657613][bookmark: _Toc22443550][bookmark: _Toc119721163][bookmark: _Toc177188399]Accreditation and Approval
[bookmark: _Toc119721164][bookmark: _Toc177188400]The University of Oklahoma College of Nursing is accredited by the National League for Nursing Accrediting Commission (NLNAC), 3343 Peachtree Road NE Ste 500, Atlanta, GA, 30326. 

The University of Oklahoma College of Nursing is approved by the Oklahoma Board of Nursing.  Graduates of this state-approved program are eligible to apply to write the National Council Licensure Examination (NCLEX) for (registered or practical) nurses.  Applicants for Oklahoma licensure must meet all state and federal requirements to hold an Oklahoma license to practice nursing.  In addition to completing a state-approved nursing education program that meets educational requirements and successfully passing the licensure examination, requirements include submission of an application for licensure, a criminal history records search, and evidence of citizenship or qualified alien status.  Applicants for practical nurse licensure must also hold a high school diploma or a graduate equivalency degree (G.E.D.) [59 O.S. §567.5 & 567.6].  To be granted a license, an applicant must have the legal right to be in the United States (United States Code Chapter 8, Section 1621).  In addition, Oklahoma law only allows a license to be issued to U.S. citizens, U.S. nationals, and legal permanent resident aliens.  Other qualified aliens may be issued a temporary license that is valid until the expiration of their visa status, or if there is no expiration date, for one year. Applicants who are qualified aliens must present, in person, valid documentary evidence of:

1. 	A valid, unexpired immigrant or nonimmigrant visa status for admission into the United States;
2. 	A pending or approved application for asylum in the United States;
3. 	Admission into the United States in refugee status;
4. 	A pending or approved application for temporary protected status in the United States;
5. 	Approved deferred action status; or
6. 	A pending application for adjustment of status to legal permanent resident status or conditional resident status.

The Board has the right to deny a license to an individual with a history of criminal background, disciplinary action on another health-related license or certification, or judicial declaration of mental incompetence [59 O.S. §567.8].  These cases are considered on an individual basis at the time application for licensure is made, with the exception of felony charges.  An individual with a felony conviction cannot apply for licensure for at least five years after completion of all sentencing terms, including probation and suspended sentences, unless a presidential or gubernatorial pardon is received [59 O.S. §567.5 & 567.6].  More information on applicants for licensure with a history of arrests, convictions or disciplinary actions is available at http://www.ok.gov/nursing/nclex9.pdf. 
Admissions
The Office of Student Affairs is responsible for collecting data on each applicant and presenting the data to the Academic Affairs Committee.  The Academic Affairs Committee is tasked with selecting applicants for admission to the various OUCN undergraduate programs.  The Committee employs consistent and fair processes across all tracks and programs for selection of applicants.  
Alumni Association
All graduates for the College of Nursing are members of the University of Oklahoma Alumni Association and the Alumni Association of the College of Nursing.  The College of Nursing Alumni Association promotes the goals and purposes of the College, encourages interest in the College among graduates, students and friends, and fosters good fellowship among graduates.   
[bookmark: _Toc119721165][bookmark: _Toc177188401]Attendance Policy
The student is responsible for the content, assignments, and material of any course in which she/he is officially enrolled.  Because of the unique nature of the materials, classes, seminars, and practical experiences cannot be repeated.
1. 	Students are expected to meet course participation requirements as described in course syllabi.  Lack of participation my compromise the student's ability to meet course objectives. 
2.	Practicum -- Students are expected to attend all scheduled clinical practicum activities. 
3.	Absences may adversely affect the student's grade.  

Refer to the individual course syllabi for specific guidelines on attendance. 
							--Revised October, 2005  
							--Reviewed, March 2009
[bookmark: _Toc119721166][bookmark: _Toc177188402][bookmark: _Toc22443553]


Baccalaureate Program Curriculum – Traditional (OKC, Tulsa, Lawton Campuses)
(Effective Fall 2010)

NURSING MAJOR COURSE REQUIREMENTS

Fall, Junior Year 
NURS  3024 Clinical Nursing I 	4 
NURS  3033 Human Experience in Health 	3
NURS  3043 Health Assessment 	3
NURS  3062 Introduction to the Professional Nursing Practice	2 
NURS  3083 Pharmacology in Nursing	3
Total Hours	15 

Spring, Junior Year 
NURS  3126 Clinical Nursing II 	6
NURS  3143 Family Focused Nursing	3 
NURS  3134 Human Experience in Acute and Chronic Illness I	4 
NURS  3162 Human Experience of Disability	2 

	Total Hours 	15

Fall, Senior Year 
NURS  4026 Clinical Nursing III 	6 NURS  4034 Human Experience in Acute and Chronic Illness II	4 
NURS  4043 Psycho-Social Nursing 	3
NURS  4062 Nursing Research 	2
	Total Hours	15 

Spring, Senior Year 
NURS  4124 Clinical Nursing IV 	4 
NURS  4143 Community Focused Nursing 	3
NURS  4142 Human Experience in Acute and Chronic Illness III	2
NURS  4134 Practice of Leadership 	4 
NURS  4152 Contemporary Issues in Professional Nursing 	2 
	Total Hours 	15 

Total Credit Hours	60


Baccalaureate Program Curriculum –   Traditional Collaborative (OCCC & NEO*) 
(Effective Fall 2010)

	
Fall Semester 
	(Taken at Collaborative Campus OCCC or NEO)
	
	
	

	NURS
	3024
	Clinical Nursing I
	4
	
	

	NURS
	3033
	Human Experience in Health
	3
	
	

	NURS
	3043
	Health Assessment
	3
	
	

	NURS
	3062
	Intro to Professional Nursing Practice
	2
	
	

	NURS
	3083
	Pharmacology in Nursing
	3
	
	

	
	
	
	
	
	

	
	
	
	15
	
	Total Credit Hours

	
	
	
	
	
	

	Spring Semester (Taken at Collaborative Campus OCCC or NEO)
	
	
	

	NURS
	3126
	Clinical Nursing II
	6
	
	

	NURS
	3134
	Human Experience of Acute and Chronic Illness I
	4
	
	

	NURS
	3143
	Family Focused Nursing
	3
	
	

	NURS
	3162
	Human Experience of Disability
	2
	
	

	
	
	
	
	
	

	
	
	
	15
	
	Total Credit Hours

	
	
	
	
	
	

	Fall Semester* 
	
	
	
	

	NURS
	4026
	Clinical Nursing III
	6
	
	

	NURS
	4034
	Human Experience of Acute and Chronic Illness II
	4
	
	

	NURS
	4043
	Psychosocial Nursing
	3
	
	

	NURS
	4062
	Nursing Research
	2
	
	

	
	
	
	
	
	

	
	
	
	15
	
	Total Credit Hours

	
	
	
	
	
	

	Spring Semester*
	
	
	

	NURS
	4124
	Clinical Nursing IV
	4
	
	

	NURS
	4134
	Practice of Leadership
	4
	
	

	NURS
	4142
	Human Experience in Acute and Chronic llness III
	2
	
	

	NURS
	4143
	Community Focused Nursing
	3
	
	

	NURS
	4152
	Contemporary Issues in Professional Nursing
	2
	
	

	
	
	
	
	
	

	
	
	
	15
	
	Total Credit Hours

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TOTAL PROGRAM HOURS
	60
	
	




**OCCC students complete senior year at the Health Sciences Center campus in Oklahoma City. NEO students complete junior and senior years at NEO campus.


Baccalaureate Program Curriculum –   Accelerated for Second Degree Students ABSN (OKC Campus) 
(Effective Summer 2011)

NURSING MAJOR COURSE REQUIREMENTS

Summer Session I (11 Weeks)
NURS  3024 Clinical Nursing I 	4
NURS  3033 Human Experience in Health 	3
NURS  3043 Health Assessment 	3
NURS  3062 Introduction to the Professional Nursing Practice	2 
	Total Hours	12 

Summer Intersession (2 Weeks)
NURS  3162 Human Experience of Disability	2 
	Total Hours 	2

Fall Semester (16 Weeks)
NURS  3134 Human Experience in Acute and Chronic Illness I	4 
NURS  3183 Pharmacology in Nursing	3
NURS  3816 Clinical Nursing IIA (Medical-Surgical, Mental Health, and Community Nursing) 	6
NURS  4043 Psycho-Social Nursing 	3
	Total Hours 	16

Winter Intersession (3 Weeks)
NURS  4062 Nursing Research 	2
	Total Hours 	2

Spring Semester (16 Weeks)
NURS  3143 Family Focused Nursing	3 
NURS  4034 Human Experience in Acute and Chronic Illness II	4 
NURS  4143 Community Focused Nursing 	3
NURS  4816 Clinical Nursing IIIA (Critical Care, OB and Community Nursing) 	6 
	Total Hours	16 

Spring Intersession (3 Weeks)
NURS  4152 Contemporary Issues in Professional Nursing	2
	Total Hours 	2

Summer Session II (8 Weeks)
NURS  4124 Clinical Nursing IV (Leadership/Internship)	4
NURS  4134 Practice of Leadership 	4 
NURS  4142 Acute and Chronic Illness III 	2 
	Total Hours 	10 
Total Credit Hours	60
Baccalaureate Program Curriculum –   Accelerated for Second Degree Students ABSN (Tulsa Campus) 
(Effective Summer 2011)

NURSING MAJOR COURSE REQUIREMENTS

Summer Session I (11 Weeks)
NURS  3024 Clinical Nursing I 	4
NURS  3033 Human Experience in Health 	3
NURS  3043 Health Assessment 	3
NURS  3062 Introduction to the Professional Nursing Practice	2 
	Total Hours	12 

Summer Intersession (2 Weeks)
NURS  3162 Human Experience of Disability	2 
	Total Hours 	2

Fall Semester (16 Weeks)
NURS  3134 Human Experience in Acute and Chronic Illness I	4 
NURS  3183 Pharmacology in Nursing	3
NURS  3126 Clinical Nursing II  	6
NURS  3143 Family Focused Nursing	3
	Total Hours 	16

Winter Intersession (3 Weeks)
NURS  4062 Nursing Research 	2
	Total Hours 	2

Spring Semester (16 Weeks)
NURS  4043 Psycho-Social Nursing	3 
NURS  4034 Human Experience in Acute and Chronic Illness II	4 
NURS  4143 Community Focused Nursing 	3
NURS  4826 Clinical Nursing IIIB (Critical Care, Psychosocial and Community Nursing)	6 
	Total Hours	16 

Spring Intersession (3 Weeks)
NURS  4152 Contemporary issues in Professional Nursing	2
	Total Hours 	2

Summer Session II (8 Weeks)
NURS  4124 Clinical Nursing IV (Leadership/Internship)	4
NURS  4134 Practice of Leadership 	4 
NURS  4142 Acute and Chronic Illness III 	2 
	Total Hours 	10 
Total Credit Hours	60

Baccalaureate Program Curriculum – 
Accelerated for Second Degree Students ABSN– (Lawton/Duncan Campus) 
(Effective Spring 2011)

Spring I Semester 
NURS  3024 Clinical Nursing I 	4 
NURS  3033 Human Experience in Health 	3
NURS  3043 Health Assessment 	3
NURS  3062 Introduction to the Professional Nursing Practice	2 
NURS  3083 Pharmacology in Nursing	3
	Total Hours	15 

Spring Intersession (2 Weeks)
NURS  3162 Human Experience of Disability	2 
	Total Hours 	2

Summer Semester 
NURS  3126 Clinical Nursing II 	6
NURS  3134 Human Experience in Acute and Chronic Illness I	4
NURS  3143 Family Focused Nursing	3 
	Total Hours 	13

Fall Semester 
NURS  4026 Clinical Nursing III 	6
NURS  4034 Human Experience in Acute and Chronic Illness II	4 
NURS  4043 Psycho-Social Nursing 	3
NURS  4062 Nursing Research 	2
	Total Hours	15 

Winter Intersession (2 Weeks)
NURS  4152 Contemporary Issues in Professional Nursing	2 
	Total Hours 	 2

Spring Semester (Semester completed in 2 months)
NURS  4124 Clinical Nursing IV 	4 
NURS  4134 Practice of Leadership 	4 
NURS  4142 Human Experience in Acute and Chronic Illness III	2
NURS  4143 Community Focused Nursing 	3
	Total Hours 	13 

Total Credit Hours	60


[bookmark: _Toc119721169][bookmark: _Toc177188405]Baccalaureate Program Curriculum – 
Career mobility (OKC, Tulsa, Lawton Campus) 
(Effective Fall 2011)


CAREER MOBILITY – RN & LPN to BSN

Fall Start Date (Full-Time Enrollment)



Fall Semester 
NURS  3043  Health Assessment 	3 
NURS  4044 Clinical Nursing III – Career Mobility	4                    
NURS  4014  Human Experience of Acute and Chronic Illness II- Career Mobility	4 
NURS  4143  Community Focused Nursing	3
	                                                                                                  
	Total Credit Hours	14 



Spring Semester
NURS  3162  Human Experience of Disability	2 
NURS  4062  Nursing Research 	2
NURS  4126  Clinical Nursing IV	6
NURS  4134  The Practice of Leadership	4                     
NURS  4152  Contemporary Issues in Professional Nursing	2

            Total Credit Hours	16


                                                                 TOTAL PROGRAM HOURS                                 30











Baccalaureate Program Curriculum – 
Career mobility (OKC Campus) 
(Effective Fall 2011)


CAREER MOBILITY – RN & LPN to BSN

Spring Start Date (Full-Time Enrollment)



Spring Semester 
NURS  3162  Human Experience of Disability 	2 
NURS  4062  Nursing Research 	2
NURS  4152  Contemporary Issues in Professional Nursing	2 
NURS  4014  Human Experience of Acute and Chronic Illness II- Career Mobility	4
	                                                                                                  
	Total Credit Hours	10 



Fall Semester
NURS  3043  Health Assessment	3 
NURS  4044  Clinical Nursing III – Career Mobility	4
NURS  4143  Community Focused Nursing	3

             Total Credit Hours	10


Note:  Can take NURS 4034 if not taken during the spring.

Spring Semester
NURS  4126  Clinical Nursing IV	6 
NURS  4134  Practice of Leadership	4

            Total Credit Hours	10


                                                                 TOTAL PROGRAM HOURS                                 30





Baccalaureate Program Curriculum – 
Career mobility (Lawton Campus) 
(Effective Fall 2011)


CAREER MOBILITY – RN & LPN to BSN

Spring Start Date (Part-Time Enrollment)


Spring Semester 
NURS  3162  Human Experience of Disability 	2 
NURS  4062  Nursing Research 	2
NURS  4152  Contemporary Issues in Professional Nursing	2 
	                                                                                                  
	Total Credit Hours	6 



Fall Semester
NURS  3043  Health Assessment	3 
NURS  4044  Clinical Nursing III – Career Mobility 	4
NURS  4143  Community Focused Nursing	3                      
NURS  4014  Human Experience of Acute and Chronic Illness II – Career Mobility	4

             Total Credit Hours	14


Spring Semester
NURS  4126  Clinical Nursing IV	6 
NURS  4134  Practice of Leadership	4

            Total Credit Hours	10


                                                                 TOTAL PROGRAM HOURS                                 30








Baccalaureate Program Curriculum – 
Career mobility (OKC, Tulsa, Lawton Campuses) 
(Effective Fall 2011)


CAREER MOBILITY – RN & LPN to BSN
Fall Start Date (Part-Time Enrollment)


Fall Semester 
NURS  3043  Health Assessment	3                     
NURS  4014  Human Experience of Acute and Chronic Illness II- Career Mobility	4
	                                                                                                  
	Total Credit Hours	7 



Spring Semester
NURS  3162  Human Experience of Disability 	2
NURS  4062  Nursing Research	2
NURS  4152  Contemporary Issues in Professional Nursing	2

             Total Credit Hours	6


Fall Semester
NURS  4044  Clinical Nursing III – Career Mobility	4 
NURS  4143  Community Focused Nursing	3

            Total Credit Hours	7



Spring Semester
NURS  4126  Clinical Nursing IV	6
NURS  4134  Practice of Leadership	4

              Total Credit Hours	10


                                                                 TOTAL PROGRAM HOURS                                 30





Books
Students will be provided with a list of all required texts including ISBN numbers.  The College of Nursing makes book packages available to all students.  An order form along with ordering instructions will be provided to all incoming students.  Books may also be purchased, sometimes at a considerable saving, via Internet vendors. 

Look for book resources at the following link: http://nursing.ouhsc.edu/Current_Students/textbooks.html
[bookmark: _Toc119721170][bookmark: _Toc177188406]Bulletin Board
A bulletin board for Oklahoma City Student Alumni/Affairs information is located in the lobby.  Student activities will be posted on the Website as well.  Students may not post notices or messages on any wall surface, by the elevators, or on glass surfaces without approval of the Assistant Dean for Student Affairs.  Additionally, student course websites and the College of Nursing website will be used for dissemination of student information.  
Extended campuses will use the student course websites for communication about student information.
[bookmark: _Toc119721171][bookmark: _Toc177188407]Technical Standards for Matriculation and Continuance in the Clinical Programs of the College
The University of Oklahoma College of Nursing is committed to full compliance with the Rehabilitation Act of 1973, as amended, and the Americans with Disabilities Act of 1990. An applicant for the BSN degree must have abilities and skills in the five areas listed below, as pharmacists must be capable of independently functioning in the delivery of health care. Accommodations will be made for qualified individuals with disabilities, providing such accommodation does not pose an undue hardship, would not result in a fundamental alteration in the nature of the program, service, or activity, or pose an undue financial or administrative burden. All applicants must meet the fundamental technical standards of the program set forth below.  Applicants accepted for the BSN degree program will be expected to demonstrate proficiency and continue to meet the required technical standards in these five areas over the course of the program.

The following qualifications are necessary to be considered for admission into and progression through the University of Oklahoma College of Nursing undergraduate programs.  
Prior to registration each year in the College of Nursing, all students are required to present evidence of completion of the American Heart Association’s Basic Life Support Course for the Health Care Provider. 
In order to successfully progress through the curriculum and function as a practicing nurse upon graduation, the individual must be able to perform cardiopulmonary resuscitation correctly, AND meet the following list of requirements.  The individual must have the:

I.	OBSERVATION
	a.	 Visual acuity with or without corrective lenses to observe and assess patient behavior.
	b.	Ability to identify cyanosis and absence of respiratory movement in a patient.
	c.	Ability to accurately read monitors and respond to signals, alarms, and other displays 	indicating urgent patient need, and take immediate action.
	d.	Ability to accurately prepare and administer medication dosages.
II.	COMMUNICATION
a.	Ability to speak, write, and comprehend the English language proficiently.  The ability to perform activities requiring accurate and efficient interpretation and communication of information in English, both written and spoken.  

	For example:
• Responding to a physician’s order;
• Reading and recording information;
• Directing assistive staff.
	b.	Hearing ability with or without auditory aids to understand normal speech without 	viewing the speaker’s face.  (This ability is necessary to insure the nurse will be able to attend to a patient’s call for help).
	c.	Auditory acuity sufficient to hear instructions, requests, monitoring alarms, and to 	auscultate heart tones, breath sounds, and bowel sounds.
	
	d.	Ability to communicate clearly in oral and written form, and in a professional manner with patients, families, visitors, and members of the health care team.

	e.	Ability to speak, to hear, and to observe patients in order to elicit information, describe changes in mood, activity, and posture, and perceive nonverbal communications.  

III.	MOTOR
	a.	Sufficient physical ability (minimum impairment of upper and lower extremities) to 			perform cardiopulmonary resuscitation. Such actions require coordination of both gross and fine muscular movements, equilibrium, and functional use of the senses of touch and vision.

	b.	Ability to perform motor skills safely, such as:
• Lifting, bathing, positioning, and transporting patients;
• Moving efficiently enough to meet the needs of several patients in a timely 
fashion;
• Lifting, positioning, or moving an unconscious patient to perform lifesaving procedures; 
• Ambulating independently with or without assistive devices in clients’ rooms and in work areas

c.	Ability to lift weights of up to 35% of recommended body weight independently.
	
1. Manual dexterity sufficient to accurately draw up a solution from a vial into a syringe.
1. Ability to exercise basic computer skills (e.g. - electronic medical record “EMR”).
1. Good hand-eye coordination and manual dexterity in order to perform various tasks associated with the movement/utilization of various pieces of equipment, supplies, assistance in patient care and procedures.
	
IV.	INTELLECTUAL-CONCEPTUAL, AND QUANTITATIVE ABILITIES
	a.	Ability to think critically and use problem solving skills.
	b.	Ability to analyze data, calculate, and measure.

	c.	 Ability to perceive all manner of sensory stimuli, including verbal, written, visual, 			auditory, somatic, tactile, and olfactory.  

d.	Ability to synthesize and integrate the aforementioned sensory inputs and apply them to objective and subjective examinations of patients in a timely manner.  

e.	Ability to perform all of this with stress/stressful distracters present, consistent with the health care environment.  
	

V.	BEHAVIORAL AND SOCIAL ATTRIBUTES
a.	Full utilization of intellectual abilities, the exercise of good judgment, the prompt completion of all responsibilities attendant to the care of patients, and the development of professional and caring relationships with patients.  
b.	Ability to adapt to changing environments, to display flexibility, and to learn to function in the face of uncertainties involving the clinical problems of many patients.  
c.	Personal qualities of integrity, concern for others, and ability to demonstrate interpersonal skills with patients, families, visitors, and members of the health care team. 
Admissions and Continuation in the Curriculum
The College has determined that the functions and skills listed above are
fundamental to the nature of the program. The College will consider for
admission any applicant who has: 1) the ability to perform the functions and
skills specified, with or without reasonable accommodations, and 2) met the
published criteria for admission required for all applicants.
The college is not permitted to make any inquiries regarding disability at the
time of application. Applicants should refer to the “Technical Standards for
Matriculation and Continuance in the Clinical Programs of the College.”
Applicants may review the University of Oklahoma Reasonable Accommodation
Policy online at: www.ou.edu/drc. All applicants must meet all published
admissions criteria and be able to meet all elements that are fundamental to the
nature of the program, with or without accommodation, as outlined in the
Technical Standards.
A matriculant or current student who discloses a disability and requests
accommodation must provide appropriate documentation to substantiate the
disability and any functional limitations related to the disability that require
reasonable accommodation. The College, in accordance with University Policy,
will provide reasonable accommodation to otherwise qualified individuals with
disabilities, but is not required to make modifications that would result in a
fundamental alteration to the nature of the program, service, or activity; cause
undue hardship; or result in undue financial or administrative burdens. In order
to matriculate or continue in the curriculum, a matriculant or current student
must be able to meet all the technical standards that are fundamental to the
nature of the program. An inability to successfully meet these standards will
lead to a withdrawal of admission offer or dismissal. Requests for
accommodation by matriculants or current students should be initiated with the
Director of the Disability Resource Center at:

The University of Oklahoma
Disability Resource Center
620 Elm Avenue, Suite 166
Norman, OK 73019-2093
(405) 325-3852 Voice
(405) 325-4173 TDD
www.ou.edu/drc
drc@ou.edu
[bookmark: _Toc22443557][bookmark: _Toc119721172][bookmark: _Toc177188408]Changes in Student Name or Address
A Student Information Change Request must be completed whenever a student's name or address changes.  The forms may be obtained here:
http://www.ouhsc.edu/admissions/PDF/NameAddressChangeForm.pdf
Forms must be submitted to the Enrollment Section of the Health Sciences Center Office of Admissions and Records.
[bookmark: _Toc119721173][bookmark: _Toc177188409]Child Care
No facilities for care of minor children are available at any College of Nursing campus or site.  NO CHILDREN ARE PERMITTED IN THE CLASSROOMS, LABORATORIES, OR TEACHING AREAS.  CHILDREN MAY NOT BE LEFT UNATTENDED IN THE BUILDING WHILE THEIR PARENT ATTENDS CLASS.  
[bookmark: _Toc119721182][bookmark: _Toc177188418][bookmark: _Toc486140655][bookmark: _Toc22443561]Computer Requirements
Computer Requirements for the OUHSC College of Nursing programs, include the following areas:

1. Computer Literacy Skills
1. Hardware Specifications
1. Software Specifications
1. Other Software Specifications for Web Based Courses
[bookmark: _Toc177188412][bookmark: _Toc119721176]Computer Literacy Skills
Computer literacy skills include, but are not restricted to
1. Installing and configuring software. 
1. Accessing the Internet (connecting via an Internet Service Provider). 
1. Utilizing Internet resources such as 
2. Email (sending and receiving messages, subscribing to listservs, sending, opening and saving attachments).
2. The World Wide Web. 
1. Uploading and downloading files. 
1. Printing. 
To get the most out of distance education, you will need basic computer skills, a good computer and a high quality internet connection. See below for specific details. 
[bookmark: computer]
Computer Requirements

To get the most out of distance education, you will need basic computer skills, a good computer and a high quality internet connection. See below for specific details. 


Computer Hardware–
Minimum Requirements 
1. Processor = Intel®Core™ i3-380M
1. Operating System = Windows 7 or Mac OS X Snow Leopard
1. RAM = 2GB 
1. Hard Drive= 160 GB 
1. Recommended but not required, High Speed Cable or DSL. 
1. Multimedia Capabilities = sound card with speakers. 
1. DVD-ROM drive
6. Recommend 8X CD/DVD Burner
1. Printer = A high quality ink-jet or laser printer 
Recommended Hardware 
1. Windows Computers 
0. Intel®Core™ i3-380M (2.53GHz, 4Threads, 3M cache)
0. 4GB3 Single Channel DDR3 SDRAM at 1333MHz
0. 8X Tray Load CD/DVD Burner (Dual Layer DVD+/-R Drive)
0. Built-in Ethernet LAN 
0. Microsoft Windows 7 Home Professional 
0. Microsoft Office (available through IT Service Desk*)
0. Keyboard and mouse 
1. Apple Computers 
1. 2.4GHz Intel Core 2 Duo
1. Mac OS X Snow Leopard
1. 2GB DDR3 RAM
1. 160GB Hard Drive 
1.  Ethernet
1. 8X double-layer SuperDrive
Software
Students MUST have the software as indicated below.
1. Microsoft Office* which includes the following programs: (available through IT Service desk*)
0. MS Word for word processing 
0. MS Excel for spreadsheets 
0. MS PowerPoint for presentations 
0. MS Access for database management 
1. Antivirus software** 
1. Adobe Acrobat Reader (Free Download from internet)
*MS Office is available from Support Services located in the Service Center Building, SCB 101B or visit OUHSC IT Help Desk - Rm. 105 of the OUHSC Student Center. http://it.ouhsc.edu/services/servicedesk/ 

** If you do not have an antivirus program, the University has licensed copies of McAfee Virus Scan available for download at http://www.ouhsc.edu/it/virus_scan/index.asp (requires an OUHSC computer account). 
If you have any questions please email Nursing-ITStaff@net.ou.edu.

Internet Service Provider (ISP)
The most important component is a high quality Internet connection. We strongly recommend Cable Modem, DSL, ISDN or other high speed broadband. Dial-up modems, while usable, will be frustrating.
Web Browser
1. Most current version of Internet Explorer. 
1. Most current version of Firefox for Macs 
Computer Systems and Network Policy 
Acceptable Use of Information Systems

Acceptable Use of Information Systems at The University of Oklahoma Health Sciences Center
[bookmark: _Toc119721183][bookmark: _Toc177188419]General Principles
Access to computer systems and networks owned, operated, or provided by the University is predicated on compliance with certain responsibilities and obligations and is granted subject to University policies and local, state and federal laws.  By using University information systems or computing resources, you agree to abide by and comply with the applicable policies, procedures and laws.  Acceptable use must be ethical, reflect academic honesty, and show responsible use in the consumption of shared resources.  Acceptable use also demonstrates respect for intellectual property, ownership of data, system security mechanisms, and freedom from intimidation and harassment.  Information created or stored on University computer resources, networks and systems may be subject to the Oklahoma Open Records Act. 
In making acceptable use of information resources you MUST: 
· comply with all University policies, procedures, and local, state, and federal laws;
· use resources only for authorized administrative, academic, research or clinical purposes; or other University business;
· protect your user-ID and system from unauthorized use. (you are responsible for all activities on your user-ID or that originate from your system); 
· access only information that is your own, that is publicly available, or to which you have been given authorized access; 
· comply with all copyright laws, licensing terms, patent laws, trademarks, trade secrets and all contractual terms; and
· be responsible in your use of shared resources (refrain from monopolizing systems, overloading networks, degrading services, or wasting computer time, connect time, disk space, printer paper, manuals, or other resources). 
In making acceptable use of information resources you MUST NOT: 
· use another person's system, files, or data without express authorization;
· use another individual's user ID or password;
· use computer programs to decode passwords or access control information; 
· attempt to circumvent or subvert system or network security; 
· engage in any activity that might be harmful to systems or to any information stored thereon, such as creating or propagating viruses, disrupting services, damaging files, or making unauthorized modifications to or sharing of University data; 
· use University systems for commercial, private, personal, or political purposes, such as using electronic mail to circulate advertising for products or for political candidates; 
· harass or intimidate another person including, but not limited to, broadcasting unapproved, unsolicited messages, repeatedly sending unwanted or threatening mail, or using someone else's name or user-ID;
· waste computing resources or network resources including, but not limited to, intentionally placing a program in an endless loop, printing excessive amounts of paper, or sending chain letters or unapproved, unsolicited mass mailings;
· attempt to gain access to information or services to which he/she has no legitimate access rights; or
· engage in any other activity that does not comply with the General Principles presented above, University policies and procedures, or applicable law.
[bookmark: _Toc119721184][bookmark: _Toc177188420]Enforcement
The University considers any violation of acceptable use principles or guidelines to be a serious offense and reserves the right to copy, monitor and/or examine any files or information residing on University systems, networks, or computing resources allegedly related to unacceptable use, and to protect its systems and networks from events or behaviors that threaten or degrade operations.  Violators are subject to disciplinary action including, but not limited to, penalties outlined in the Student Code, Staff Handbook, or Faculty Handbook. Offenders also may be prosecuted under laws including, but not limited to, the Communications Act of 1934 (amended), Family Educational Rights and Privacy Act of 1974, Computer Fraud and Abuse Act of 1986, Computer Virus Eradication Act of 1989, Interstate Transportation of Stolen Property, Digital Millennium Copyright Act, Health Insurance Portability and Accountability Act, Electronic Communications Privacy Act, Oklahoma Open Records Act, and state conflicts of interest laws.

Individuals using computer systems owned by the University do so subject to applicable laws and University policies. The user assumes all risk of loss of materials or data or damage thereto.  The University disclaims any responsibility and/or warranties for information and materials residing on non-University systems or available over publicly accessible networks.  Such materials do not necessarily reflect the attitudes, opinions or values of the University, its faculty, staff or students. These guidelines should not be construed as a limit on any individual's right under the Constitution of the United States or the laws of Oklahoma URL: http://www.ouhsc.edu/it/policy/aup.asp

Approved by the Senior Vice President and Provost, January 19, 2000 
Revised August 21, 2003

OUHSC Information Technology
The information on this page is the responsibility of Information Technology. Questions or complaints about possible violations should be sent to abuse@ouhsc.edu with as much detail as possible. Questions about this page should be sent to webmaster@ouhsc.edu

Last updated: 07/25/03 reviewed 2.20.09
[bookmark: _Toc119721185][bookmark: _Toc177188421][bookmark: _Toc22443562]Consensual (Dual Relationships) Policy 
[bookmark: _Toc119721186][bookmark: _Toc177188422]Background
The University's educational mission is promoted by professionalism in faculty-student relationships.  Professionalism is fostered by an atmosphere of mutual trust and respect.  Actions of faculty members and students that harm this atmosphere undermine professionalism and hinder fulfillment of the University's educational mission.  Trust and respect are diminished when those in positions of authority abuse, or appear to abuse, their power. 

Those who abuse, or appear to abuse, their power in such a context violate their duty to the University community.

Faculty members exercise power over students, whether in giving them praise or criticism, evaluating them, making recommendations for their further studies or their future employment, or conferring any other benefits on them.  Amorous relationships between faculty members and students are wrong when the faculty member has professional responsibility for the student.  Such situations greatly increase the chances that the faculty member will abuse her or his power and sexually exploit the student.  Voluntary consent by the student in such a relationship is suspect, given the fundamentally asymmetric nature of the relationship.  Moreover, other students and faculty may be affected by such unprofessional behavior because it places the faculty member in a position to favor or advance one student's interest at the expense of others and implicitly makes obtaining benefits contingent on amorous or sexual favors.  Therefore, the University will view it unethical if faculty members engage in amorous relations with students enrolled in their classes or subject to their supervision, even when both parties appear to have consented to the relationship.  As with faculty, staff may also be in a position to exert authority and control over students.  Staff, too, must be conscious of the potential for abuse of power inherent in their relationships with students.  Students rely on staff for assistance and guidance in dealing with issues such as scheduling of classes, financial aid, tutoring, housing, meals, employment, educational programs, social activities and many other aspects of University life.  Those who deal with students are expected to provide them with support and positive reinforcement.  Staff who would deal with students in a sexual manner, abuse, or appear to abuse, their power and violate their duty to the University community. 

As used in this policy, the terms "faculty" or "faculty member" mean all those who teach at the University, and include graduate students with teaching responsibilities and other instructional personnel.  The terms "staff" or "staff members" mean all employees who are not faculty, and include academic and non-academic administrators as well as supervisory personnel.  The term "consensual sexual relationship" may include amorous or romantic relationships, and is intended to indicate conduct, which goes beyond what a person of ordinary sensibilities would believe to be a collegial or professional relationship.

[bookmark: _Toc119721187][bookmark: _Toc177188423]Policy
A.	Faculty/Student Relationships
	1.	Within the Instructional Context
		It is considered a serious breach of professional ethics for a member of the faculty to initiate or acquiesce in a sexual relationship with a student who is enrolled in a course being taught by the faculty member or whose academic work (including work as a teaching assistant) is being supervised by the faculty member.
	2.	Outside the Instructional Context
		Sexual relationships between faculty members and students occurring outside the instructional context may lead to difficulties.  Particularly when the faculty member and student are in the same academic unit or in units that are academically allied, relationships that the parties view as consensual may appear to others to be exploitative.  Further, in such situations the faculty member may face serious conflicts of interest and should be careful to distance himself or herself from any decisions that may reward or penalize the student involved.  A faculty member who fails to withdraw from participation in activities or decisions that may reward or penalize a student with whom the faculty member has or has had an amorous relationship will be deemed to have violated his or her ethical obligation to the student, to other students, to colleagues, and to the University.
B.	Staff/Student Relationships
	Consensual sexual relationships between staff and students are prohibited in cases where the staff member has authority or control over the student.  A staff member who fails to withdraw from participation in activities or decisions that may reward or penalize a student with whom the staff member has or has had an amorous relationship will be deemed to have violated his or her ethical obligation to the student, to other students, to colleagues, and to the University.
[bookmark: _Toc119721188][bookmark: _Toc177188424]Complaint Procedure
Complaints alleging a violation of the Consensual Sexual Relationships Policy shall be handled in accordance with the grievance procedures established for complaints under the University's Sexual Harassment Policy.
[bookmark: _Toc119721189][bookmark: _Toc177188425][bookmark: _Toc22443563]Credit Hour Calculation 
The semester credit hour is the standard unit of credit used to evaluate a student's educational attainment and progress.  At the College of Nursing, undergraduate semester hour credit is calculated as follows:
1.	One credit hour of lecture/seminar equals one clock hour of classroom or classroom equivalent time.  One clock hour of classroom time is 50 minutes.
2.	One credit hour of laboratory equals at least two clock hours.
3.	One credit hour of clinical equals at least three clock hours.
[bookmark: _Toc119721190][bookmark: _Toc177188426][bookmark: _Toc22443564]Discrimination/Grievance Procedure 
The University has a policy of internal adjudication of student grievances relating to alleged discrimination on the basis of race, color, sex, religion, national origin, handicap, or age in efforts to gain access to, participate in, or receive benefits from any of the University's education programs or activities, or any policies for governing those programs or activities.
Any student who believes that she or he has been aggrieved by treatment or judgment of another person within the University, or that the administration of any University policy has abridged her or his personal or human rights as outlined above may proceed according to the Student Grievance Procedures, a copy of which is available from the Office of the University of Oklahoma Health Sciences Center Vice Provost for Academic Affairs.  This procedure shall not be applicable to academic evaluations and/or admission decisions.
Drug & Alcohol Abuse
The University of Oklahoma and the College of Nursing are committed to a program and policy that prevents alcohol abuse and drug use. Various treatment options, both on and off campus, are available to members of the university community who have problems with drugs or alcohol. All students, faculty, and staff are subject to the University of Oklahoma's Policy on Prevention of Alcohol Abuse and Drug Use. The policy in its entirety is available at the Office of the Vice-Provost for Educational Services or on the website at http://www.admissions ouhsc.edu/books/STUHAND//academicpolicies.htm
Drug Screening

[bookmark: _Toc119721191][bookmark: _Toc177188427]University of Oklahoma Health Sciences Center
Drug Screening for Students
Attending a Clinical Rotation Setting
	
	Scope/
Designated Programs
	The information in this policy is intended for all OUHSC students/accepted applicants admitted to designated degree programs that include or may include a clinical component at a health care facility that requires drug screening as a condition of its affiliation with the University.  Students should check with their college and/or degree program for specific requirements.   


	Policy
	Drug screening(s) are required of all students in designated programs effective Fall Semester 2008 and accepted applicants to designated programs beginning Spring Semester 2009 as defined in Scope/Designated Programs above.  As applicable, students/accepted applicants who do not pass the drug screening may be unable to complete degree requirements or may be denied admission to or suspended or dismissed from the degree program.  


	Rationale
	1. Health care providers are entrusted with the health, safety, and welfare of patients; have access to confidential and sensitive information; and operate in settings that require the exercise of good judgment and ethical behavior.  Thus, an assessment of a student’s or accepted applicant’s suitability to function in a clinical setting is imperative to promote the highest level of integrity in health care services.
2. Clinical facilities are increasingly required by the accreditation agency Joint Commission on Accreditation of Healthcare Organizations (JCAHO), to provide a drug screening for security purposes on individuals who supervise care, render treatment, and provide services within the facility. 
3. Clinical rotations are an essential element in certain degree programs’ curricula. Students who cannot participate in clinical rotations due to a positive drug screening are unable to fulfill the requirements of a degree program.  Therefore, these issues must be resolved prior to a commitment of resources by the College or the student or accepted applicant. 
4. Additional rationale include (a) meeting the contractual obligations contained in affiliation agreements between OUHSC and the  various health care facilities; (b) performing due diligence and competency assessment of all individuals who may have contact with patients and/or research participants; (c) ensuring uniform compliance with JCAHO standards and agency regulations pertaining to human resource management; (d) meeting the public demands of  greater diligence in light of the national reports on deaths resulting from medical malpractice and medical errors.

	Timing and Procedures of the Drug Screening

	Accepted Applicants:
(as defined in Scope/ Designated Programs)











	

	




	Current Students:
(as defined in Scope/ Designated Programs)

	


● 	The respective college/program designee will provide accepted applicants to designated programs with the necessary procedures and consent forms for the required drug screening.
● 	Accepted applicants in designated programs must complete the following prior to the start of classes.
- 	Complete and sign the Drug Screen Consent and Release Form and return form to drug screening vendor. 
-	Successfully pass the drug screen with sufficient time for the vendor to provide clearance documentation to the respective college/program designee.
Note:  	Should the vendor report that the screening specimen was diluted, thereby precluding an accurate drug screen test, the student/accepted applicant will be required to complete and successfully pass a new drug screen test.
If an accepted applicant fails to complete the above prior to the first day of classes, he/she will not be allowed to begin classes and will jeopardize their admission status in their program. 
 	
● 	Current students in designated programs will be drug tested at the beginning of each academic year or more frequently if required by the clinical rotation site or by the OUHSC. 
● 	Students who need to complete drug screening will be provided with the necessary procedures and consent forms for the required drug screening by the respective college designee. 
●  	Students who fail to adhere to the drug testing deadline set by their college will be suspended from all classes until the vendor (see below) provides OUHSC with clearance documentation to the college designee.


	Identification of Vendors
	OUHSC will designate an approved vendor(s) to perform the drug screenings. Results from any company or government entity other than those designated by OUHSC will not be accepted.


	Allocation of the Cost
	Students and accepted applicants must pay the cost of the drug screenings.


	Period of Validity


	Drug screening will generally be honored by OUHSC for a period of one year but may be required on a more frequent basis depending on the requirements of a clinical rotation site.  Students who have a break in enrollment may be required to retest before they can re-enroll in any courses. A break in enrollment is defined as non-attendance of one full semester (Fall or Spring) or more. A student on Leave of Absence is considered by OUHSC to be in continuous enrollment.  

	Drug Screening Panels
	The drug screening shall include testing for at least the following drug panels: 
1. Amphetamines
1. Barbiturates
1. Benzodiazepines
1. Cocaine Metabolite
1. Opiates
1. Phencyclidine (PCP)
1. Marijuana (THC) Metabolite
1. Methadone
1. Methaqualone
1. Propoxyphene
1. Meperidine


	Reporting of Findings and Student/Accepted Applicant Access to Drug Screening Report
	The vendor will provide the respective college or program designee with a list of those students who passed a drug screen test.  The vendor will also provide the student/accepted applicant with the results of the drug screening report.
Note:  	Should the vendor report that the screening specimen was diluted, thereby precluding an accurate drug screen test, the student/accepted applicant will be required to complete and successfully pass a new drug screen test.
Students with a positive drug screen will have an opportunity to consult with a Medical Review Officer, provided by the vendor, to verify whether there is a valid medical explanation for the screening results.  If, after review by the vendor’s Medical Review Officer, there is a valid medical explanation for the screening results, the vendor will notify the University of a clear test.  If, after review by the Medical Review Officer, there is not a valid medical explanation for the positive screen then the test results will stand.

Any appeal right of a positive screen rests solely between the student/accepted applicant, the Medical Review Officer, and the vendor. 


	
Positive Drug Screen
	
	
Accepted Applicants:




	



	



Current Students
	First Offense:
















	
		
	Second Offense: 

	An “offense” under this policy is any instance in which a drug screening report shows a positive test for one or more of the drugs listed above in the Drug Screening Panels section.
●  	Accepted applicants with a positive drug screen will not be allowed to begin classes until the vendor provides clearance documentation to the college or program designee.  Colleges may defer admission to a future semester or require the student to reapply for a future semester if not cleared by the drug screening vendor.  Accepted applicants with a positive drug screen who eventually enroll at HSC will be considered to have committed their first offense.  Students should be aware that failure to pass drug screening, as determined by each facility, will prevent the student from participating in that clinical experience and may delay the student’s completion of the degree program requirements or prevent the student from completing the degree program.

●  	Any student with a positive drug screen may be suspended for the remainder of the semester and be administratively withdrawn from all courses and/or may be suspended for the following semester at the program’s discretion.  Random drug screenings may be required by OUHSC for the remainder of the student’s enrollment.  Colleges may impose additional sanctions and students are encouraged to check with their colleges for specific details on these possible additional sanctions.
NOTE:  	Students who are suspended may not be able to progress to the next semester based on specific program requirements (i.e. many programs are “lock-step” with completion of one semester a pre-requisite for progression to the next semester.)
●  	Students may re-enroll at the discretion of the program contingent upon OUHSC’s receipt of clearance documentation from the vendor, and dependent upon the curriculum of that particular program.
  
●  	Any student who has a second positive drug screen will be dismissed from the program.


	Falsification of Information

	Falsification of information will result in immediate removal from the accepted applicant list or dismissal from the degree program.


	Confidentiality of Records



	Drug screening reports and all records pertaining to the results are considered confidential with restricted access.  The results and records are subject to the Family Educational Rights and Privacy Act [FERPA] regulations. For additional information on FERPA, please see http://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html.

	Recordkeeping
	Reports and related records (both electronic and paper media) are retained in a secure location and are maintained in the respective college or program office for the timeframe listed below unless otherwise required by law.
· Current Students – 5 years
· Accepted Applicants – 2 years (provided no legal complaint)



E-Mail
All students are assigned an OU Health Sciences Center e-mail address.    The OUHSC email address is the official means of electronic communication between administration, faculty and students.  As a result, all communications to students regarding scholarships, policies, events, etc. are sent via the HSC e-mail system.  Administration and faculty expect that students check their campus e-mail frequently to avoid missing important messages.
[bookmark: _Toc22443566][bookmark: _Toc119721192][bookmark: _Toc177188428]Equipment and Learning Materials
Equipment and learning materials are occasionally loaned to students for use in meeting curriculum objectives.  The student who checks out equipment and/or learning materials from any campus or extended campus is responsible for their timely return.  In the event of loss or damage, charges to the student for costs of repair and/or replacement of equipment and learning materials will be forwarded to the Office of the Health Sciences Center Bursar.  Holds will be placed on the student's enrollment, transcript, and/or diploma until restitution for damaged or lost equipment and learning materials is made.
[bookmark: _Toc22443567][bookmark: _Toc119721193][bookmark: _Toc177188429]Evaluation:  Student's Role
Student participation in faculty, course, and program evaluations is both the student's right and responsibility.  The process of evaluation is viewed as the student's opportunity for input into curriculum development and the assessment of faculty effectiveness and student learning needs.  Students are therefore encouraged to participate in all evaluations.
Student evaluation of faculty is done at the end of each semester.  Students evaluate faculty with whom they have had frequent contact as in seminars and clinical practice experiences.  Student assessments are anonymous and a part of faculty evaluation.
Student evaluations of courses are done at the end of each semester and are anonymous.  Computerized analyses of the total class responses are delivered to faculty following completion of the course.  In addition, a formal total program evaluation is required of each graduating senior.
[bookmark: _Toc119721194][bookmark: _Toc177188430]Examinations
1.	Examinations, announced or unannounced, are administered at the discretion of the course coordinator and faculty team.
2.	Final examinations are given at the discretion of the course coordinator and faculty team.  When a final examination is given, the student must be present at the time the examination is scheduled.  Every course will have a final examination, or its equivalent, unless otherwise announced by the course coordinator at the beginning of the semester.
3.	Rescheduling of the final examination for individual students is governed by the following University Policy: "An examination may be rescheduled for an individual student only in such an emergency as the illness of the student or a serious illness in his immediate family."  Such rescheduling must have approval of the instructor (course coordinator) concerned, the department chairman (Program Director or Assistant Director) and the Dean of the college in which the student is enrolled.
[bookmark: _Toc474909120][bookmark: _Toc474909713][bookmark: _Toc119721195][bookmark: _Toc177188431]Guidelines for Administration of Written Exams
1.	Any student who is taking a test must be monitored by a faculty member or in the case of extended campuses, a Student Services Representative.  When possible, the course coordinator should schedule the faculty/test monitor-to-student ratio for test monitoring at 1:50.
2. At the OUHSC campus, in order to ensure anonymity, each student will supply a unique 4-digit code that will be used throughout a given course in posting grades.  Each student is responsible for remembering this 4-digit code.  
3. Students previously evaluated by OU Disability Resource Center requesting special accommodations for testing must make arrangements through the Office of Student/Alumni Affairs at the beginning of each the semester.  The Office of Student/Alumni Affairs will communicate special student needs for testing to the course coordinator or the Student Services Representative.  Exceptions may be granted by the course coordinator on a case-by-case basis.
4.	Students will sit in designated seats during all examinations. Students may be divided into different rooms for testing.  No books or book bags will be allowed in the testing area. Students will be required to remove any head attire which shields their eyes during testing (unless medically prescribed).
5.	Students may not have paper, notes, books, or any electronic device with them after being seated at the test site.  Calculators, when required, will be provided to each student.  The exception to this procedure is when the test is open book and/or when a blank sheet of paper is supplied to the student by faculty.  If a blank sheet of paper is supplied by faculty, the faculty member must collect that sheet of paper at the completion of the examination.
6.	When standardized tests are distributed, students should sign out for the test and answer sheet according to pre-assigned numbers.  When the tests are submitted and collected, students should sign in for the test and answer sheet according to that pre-assigned number.  When course tests are distributed, the answer sheet and test booklet should have matching numbers.
7.	The time allotment for the test will be announced at the beginning of the test period.  All test booklets and computer sheets must be handed in at that time. No student will be allowed additional time to work on the test without pre-approval and documentation of disability through the Office of Student Affairs.  If a student comes late to an exam she/he will only have until the end of the test period to complete the exam.
8.	As a general rule, students will be allowed 1 - 1 1/2 minutes for each objective test question.  For example, if the test contains 120 objective test questions, two hours should be allotted for the examination. No additional testing time will be allotted for students who report to an examination late.  No student will be admitted after the first student has left the testing room.
9.	Students will not mark directly on the hard copy of the examination without express permission of the instructor. If there is a need to use scratch paper, a blank sheet should be distributed by the instructor. 
10.	Students will record answers to objective test questions directly on the scantron sheet. Scantrons are the official answer sheet.  ANSWERS MUST BE RECORDED ON THE SCANTRON SHEET FIRST.  Within the allotted testing time only, answers may be transferred from the scantron to an additional sheet of paper provided by the instructor. The student may then keep that additional sheet and use during the post-test review. Scantrons will be processed by faculty and results will be posted in a timely manner. 
11.	Post-test reviews are mandatory.  An answer key room is an acceptable method of post-test review.
12.	All testing materials will be turned in at the end of the allotted testing period and no changes will be allowed thereafter.  Once the student has completed the test and submitted her/his scantron answer sheet and test booklet, neither the test booklet nor the scantron answer sheet is to be returned to the student until after the exam has been graded. 
13.	All make-up exams will be given at the end of the semester prior to the week of final exams.  Testing procedures for make-up exams will follow the same procedure outlined above for other exams.
-Effective 11-1-04
[bookmark: _Toc474909122][bookmark: _Toc474909715][bookmark: _Toc119721196][bookmark: _Toc177188432]Guidelines for Administration of Practicum Exams
1. Students have the opportunity to arrive 10 minutes prior to scheduled time.  Exams will begin promptly at the scheduled time and no additional time will be allotted for students who are late.
2. Students may be expected to perform practical lab exams in locations other than the practice lab.
3. During the practicum exam faculty will not give either verbal or non-verbal feedback to the student. 
4. Students may be given the opportunity to interject parts of the required skills that are recalled later during the testing situation even if out of sequence at the discretion of the course coordinator.  However, critical indicators of the required skill must be performed in sequence, i.e. checking placement of an NG tube before instillation of feedings, cleansing site of venipuncture prior to insertion of catheter, etc.
5. If time permits, faculty may provide feedback about skill performance at the end of the testing period.  However, care must be taken to assure that this does not lead to unfair advantage for other students still in the testing situation.
6. If simultaneous testing of several students is occurring in the same room, students should not be positioned next to others who are demonstrating the same skills at the same time.
7. Once the student has entered the testing site, all notes, books, and papers are to be placed in a designated area, and are not to be used during the test.

(Effective 11-1-99)
[bookmark: _Toc119721197][bookmark: _Toc177188433][bookmark: _Toc22443570]Examination Reviews
After examinations grades are posted, the examination may be reviewed by the students at a time specified by the course coordinator.  This may occur at the Extended Campus by telephone, or in an online discussion.   This specified time is the only opportunity for student review of examinations.  The College of Nursing does not maintain a test file for student perusal.
[bookmark: _Toc119721198][bookmark: _Toc177188434]Estimated Student Expenses

Provided below is the link to estimated tuition and fee tables: 
http://nursing.ouhsc.edu/Academic_Programs/Undergraduate/tuitionandfees.htm
[bookmark: _Toc119721199][bookmark: _Toc177188435]Financial Aid
Several types of financial aid are available to those who qualify.  Application forms and specific information may be obtained from the Office of Financial Aid, Room 301, David L. Boren Student Union, or by clicking on the following link:  http://w3.ouhsc.edu/sfs/
The Office of Financial Aid mailing address is:  Office of Financial Aid; the University of Oklahoma Health Sciences Center; P.O. Box 26901; Oklahoma City, Oklahoma 73190.  Early application is encouraged and the Free Application for Federal Student Aid (FAFSA) form requesting assistance for the next academic year should be submitted to the Financial Aids Office by January 15.
In order to be eligible for College of Nursing scholarships, a FAFSA must be filed EACH year.  Students should also secure a brochure each year from the Office of Financial Aids to obtain the updated, most current information on scholarships and loans available.
The Office of Student and Alumni Affairs of the College of Nursing in Oklahoma City if frequently notified of new scholarships.  Notices of new financial aid programs are posted on the College of Nursing website.  Students may  apply for all scholarships online at the following website.    http://nursing.ouhsc.edu/Current_Students/scholarships_awards.html.
Students are urged to contact Academic Counselors in Student and Alumni Affairs to assist them in meeting financial needs.
Potentially available funds are listed below.  Please see the website for a full listing of available scholarships.  http://nursing.ouhsc.edu/Current_Students/scholarships_awards.html
[bookmark: _Toc119721200][bookmark: _Toc177188436]Alice Sowers Scholarships
Two scholarships are given each fall in the amount of $250 each:  Applicants must have a 3.7 cumulative grade point average on a 4.0 scale and submit a statement of professional goals.
[bookmark: _Toc119721201][bookmark: _Toc177188437]Ann Garrison Scholarship
The Garrison Scholarship ($500) is awarded by the Oklahoma Medical Association Auxiliary to a junior student in the spring semester.  Criteria include a 3.00 grade point average on a 4.0 scale and demonstrated leadership qualities.
[bookmark: _Toc119721202][bookmark: _Toc177188438]Bureau of Indian Affairs Grants
Funds may be available to Native American students who are of at least one-fourth Indian descent.  Contact the Bureau of Indian Affairs and/or the Office of Financial Aid in Oklahoma City for further information.
[bookmark: _Toc151532713][bookmark: _Toc177188439][bookmark: _Toc119721203]Communities Foundation of Oklahoma Nursing Scholarship
Funds may be available to full-time students that maintain a minimum 2.5 GPA.  Selected students must complete the program within the required timeframe and agree to work as an RN in an Oklahoma hospital upon completion of the program for a minimum of one year.  Selected students must also agree to respond to requests for information about employment for five years.
[bookmark: _Toc177188440]Elizabeth Little Scofield Scholarships
This scholarship has been established in memory of Elizabeth Little Scofield, a 1951 OUCN graduate, by her family and friends, to assist baccalaureate nursing students with their educational expenses.  The major criterion for recipients is financial need.  Scholarships in the amount of $500 each will be awarded.
[bookmark: _Toc119721204][bookmark: _Toc177188441]Jean S. Haught Nursing Scholarship Fund
The Jean S. Haught Scholarship Fund was established by family and friends in honor of this BSN and MS graduate and former faculty member who died in 1988.  The scholarship is awarded in the fall semester of each academic year to a senior year nursing student with financial need.
[bookmark: _Toc119721205][bookmark: _Toc177188442]Laverne Aldridge Nursing Scholarship
The Laverne Aldridge Scholarship ($4,500) is given to a junior level student with a minimum 2.5 cumulative GPA that demonstrates leadership in significant activities and demonstrates financial need.  
[bookmark: _Toc119721206][bookmark: _Toc177188443]Margaret Hudspeth Sims Scholarship
Established in memory of Margaret Hudspeth Sims, this scholarship is to assist baccalaureate nursing students with their educational expenses.  The scholarship is awarded to a nursing student from Okmulgee, Oklahoma.  
[bookmark: _Toc119721207][bookmark: _Toc177188444]Parry Foundation Scholarships
Parry Nursing Scholarships are awarded yearly on the basis of academic achievement and financial need.  New scholarship application must be submitted EACH year assistance is requested.
[bookmark: _Toc119721208][bookmark: _Toc177188445]Prunty American Indian Nursing Student Scholarships
Prunty Scholarships are available from the College of Nursing to students who are one-fourth or more Indian blood (documented by presentation of identification card) or have evidence of cultural involvement (as documented by letter from a tribal official) and who have a grade point average of at least 2.0 on a 4.0 scale.  Special consideration is given to students working part-time.
[bookmark: _Toc119721209][bookmark: _Toc177188446]Nursing Student Assistance Program
This program, open to baccalaureate and graduate students, is administered by the Physician Manpower Training Commission.  In return for financial assistance, the recipient agrees to practice in an approved health care facility in the State of Oklahoma.  Interested students should contact the Commission at (405) 271-5848 in the spring for an application.
[bookmark: _Toc119721210][bookmark: _Toc177188447]Shelly Dawn Delaughter Scholarship
This $500 scholarship is awarded each year to a senior nursing student with a minimum 3.0 cumulative GPA.  Applicants must submit a 500-work essay on "Why I Want to Become a Nurse."
[bookmark: _Toc119721211][bookmark: _Toc177188448]Grade Posting
Grades are posted in an area accessible to students.  An identifying number or code name is used rather than the student's name or Social Security Number to post grades.  The method used to determine the identifying code is announced by faculty at the beginning of each course and is described in The Student Handbook in the section titled EXAMINATIONS.  
[bookmark: _Toc119721212][bookmark: _Toc177188449]Grades & Progression
[bookmark: _Toc119721213][bookmark: _Toc177188450]Grading Scale
The College of Nursing Grading Scale is:

93 – 100	A (Excellent - 4 grade points)
84 -  92	B (Good - 3 grade points)
75 -  83	C (Average - 2 grade points)
66 -  74	D (Poor - 1 grade point & not considered passing)
Below 66	F (Failure - 0 grade points)
[bookmark: _Toc119721214][bookmark: _Toc177188451]Probation/Dismissal
1. A student failing in a semester to maintain a cumulative grade point average of 2.0 on a 4.0 scale or any student who obtains a grade of D or F in a nursing course is placed on academic probation for a semester.  A second grade of D or F in any nursing course will result in immediate dismissal from the program.  At the end of the probationary semester, she or he must have a semester grade point average of 2.0 on a 4.0 scale in regularly-graded course work, not to include activity or performance courses, or meet the minimum cumulative grade point average of 2.0 on a 4.0 scale in regularly-graded course work, not to include activity or performance courses, in order to continue as a student.  Students not meeting these criteria will be immediately dismissed.
2. A student must have a cumulative grade point average of 2.0 in all courses taken at the University of Oklahoma to enroll in senior nursing courses.
3. Students who have been admitted for the nursing major upper division course may be permitted to pursue a second degree concurrently provided that the student is counted as a nursing major.
4. The responsibility for meeting graduation requirements lies with the student and not the advisor, the College of Nursing, or the Dean.  All irregularities in a student's course work must be cleared prior to the last enrollment at which time application for graduation is filed.
5. A student who completes only a part of the nursing major courses and withdraws from the University may be readmitted as long as she or he meets the admission requirements and can complete the nursing major courses within a six-year time limit.
6. Students applying for admission for licensure after graduation should be aware that many state applications to write the licensure examination must be individually considered if the applicant has been convicted of a felony or adjudicated by the court to be mentally incompetent.  Check with the Office of Student Affairs or your Student Services Representative for your state requirements.


The grades A, B, C, D and F are used in computing grade point averages,  A, B, C and S are the only passing or satisfactory grades.  Grades of D or F are failing.  A single earned grade of D or F will result in the student being placed on an alternative plan of study for the duration of the curriculum.  The alternative plan of study may delay graduation by one (1) year or more depending on course availability and College resources.  A student who receives two failing grades at any time during the curriculum, i.e., two D's, one D and one F,  or two F's, will be dismissed from the College of Nursing for poor academic performance.    ABSN students who are moved via an alternative plan of study to the traditional track will not be allowed to move back to the ABSN track but must complete the curriculum through the traditional track.

In general, any student dismissed for poor academic performance will not be considered for readmission.  LPN to BSN, ABSN and traditional students who are dismissed may apply for readmission upon completion of an associate degree RN program and successful completion of the NCLEX-RN examination.  Readmission is not guaranteed and will only be granted by  the Academic Affairs Committee after consideration of a multitude of issues to include space and availability of resources.

[bookmark: _Toc119721215][bookmark: _Toc177188452]S/U (Satisfactory/Unsatisfactory) Grades
The grade of S (satisfactory) is a neutral passing grade.  The grade of U (unsatisfactory) is used to indicate that no credit will be given for the course.  The S/U designation is used for special studies or directed readings.
[bookmark: _Toc119721216][bookmark: _Toc177188453]I (Incomplete Grades)
The grade of I (incomplete) is a neutral grade.  It is not an alternative to a grade of F, but is intended as a temporary grade to be used when a student who, for reasons satisfactory to the instructor, is unable to complete certain identifiable requirements of a course and who cannot be assigned any other grade.  The I grade is typically used in situations in which illness or other extenuating circumstances prevent the student from completing course requirements.  Course requirements for the course in which an I grade is recorded must be completed within one calendar year from the end of the term in which the student received the I grade.
Two points should be noted:
1.	A grade of I in a course which is a prerequisite for other courses will prevent the student from enrolling in those courses.
2.	If by the end of one calendar year no change in grade has been submitted, the grade of I becomes a permanent part of the student's transcript.
[bookmark: _Toc119721217][bookmark: _Toc177188454]AW (Administrative Withdrawal) Grades 
The grade of AW may be assigned to indicate that a student has been "involuntarily" withdrawn by the institution during the designated semester for disciplinary or financial reasons or inadequate attendance.
Examples of instances in which the grade of AW may be recorded are:
· Disciplinary
	Violation of alcohol and drug abuse or racial or ethnic harassment policies.
· Financial
Failure to pay fees/tuition before the last day of a current term.  A student may be reinstated for a term by paying all fees, tuition, and penalties owed, if paid within one year of the last day the term for which charges remain outstanding.  Upon reinstatement within one year, grades originally assigned will be included on the student's transcript.
· Attendance
Absences seriously affecting a student's academic performance are reported by faculty to the appropriate dean and an administrative withdrawal from the course may be initiated.
The final step in the administrative withdrawal process will be initiated one year after initiation of the AW grade.  All grades other than a W, U, or F on a student's transcript (a grade of D will also appear on a graduate student's GRADUATION APPLICATION transcript) for the semester in which the student is being withdrawn will be removed.  A student may be reinstated after being withdrawn by paying all outstanding fees, tuition, and penalties.  However, passing grades will be replaced with the AW grade unless an appeal is approved by the Vice President of Administrative Affairs.
[bookmark: _Toc119721218][bookmark: _Toc177188455]W Grades
The grade of "W" (withdrawal) is a neutral grade indicating that the student was enrolled in but withdrew from the course.   A "W" will not be recorded if the student's withdrawal is within the first two weeks of a semester or the first week of a summer term, nor will any record be maintained on the student's permanent record.   

Students withdrawing within the first six weeks of the semester or first three weeks of the summer semester will receive a “W”.  

Beginning with the seventh week of the semester or fourth week of the summer semester, if the student is passing the course when the withdrawal petition is received, the grade assignment should be a “W”.  If a student is failing the course when the withdrawal petition is submitted, the grade assignment should be an “F”.  W or F grade assignments are at the discretion of the individual course faculty.  The OUHSC does not assign W/P or W/F grades.  

Please refer to the OUHSC Academic Calendar available via the Office of Admissions and Records website for additional information on grade assignment regulations. 

Graduation
Graduation
A Graduation Application Package is distributed by the Office of Student/Alumni Affairs and Student Service Representatives each semester to students who will complete their course work for graduation that semester.  The package contains an explanation of fee schedules, Application for Graduation, Transcript Request, Cap and Gown Reservation, and an Alumni Record.  All forms must be submitted by the deadlines identified in the Application Package.
Students who complete degree requirements during the Summer or Fall Semesters preceding Spring Commencement are eligible to participate in the commencement exercises.  Students who will complete degree requirements by the end of the summer session following Spring Commencement may, with permission of the Associate Dean for Academic Affairs, participate in the Spring Commencement.
All students planning to participate in Spring Commencement must wear appropriate academic regalia.
All students graduating from the University of Oklahoma must complete materials included in the Graduation Application Package. 
Convocation
This prestigious Ceremony is a part of the graduation activities.  In the ceremony, graduates receive the public individual recognition from the Dean.  The ceremony is planned each year by a committee of students, faculty and staff.  It is held each year in Norman and honors nursing graduates from all OU nursing programs.
[bookmark: _Toc119721221][bookmark: _Toc177188458][bookmark: _Toc22443575]Graduation Requirements for the Baccalaureate Program 
1.	The last thirty hours of upper division nursing courses must be completed in residence at the College of Nursing.
2.	All course work and clinical experiences of the 127 required academic credit hours must be completed with a grade of C or better in designated courses and a minimum 2.00 (on a 4.00 scale) cumulative grade point average in all course work.  Course work includes University general education requirements, specified College of Nursing prerequisites, electives, and nursing courses.
HEALTH SCIENCES CENTER GRADUATION GUIDELINES
Graduation Guidelines
Below is the Policy Guideline for Implementing Graduation: 
1. A deadline to complete the Application for Graduation has been established for each semester and summer session.  The dates are: October 1 for Fall graduates, March 1 for Spring graduates, and July 1 for Summer graduates.  Candidates must apply for their diploma prior to degree conferral and receipt of the diploma. It is the responsibility of the college and the student to make sure that the appropriate application is submitted to the Office of Admissions and Records.
2. For students who have not paid all of the tuition and fees by the end of the term, the degree will not be posted to their academic record and a diploma will not be issued until their tuition and fees are paid.  Once these are paid in full, the degree will be posted and the diploma issued with the term in which the student completed degree requirements. 
3. Students declared as degree candidates after the deadline date will not appear in the Commencement Program of Degree Candidates.  They will however, appear in the official publication of Degrees Awarded if they complete their degree requirements. 
4. The Office of Admissions and Records orders diplomas following submission of the Expected Graduation Report from each college. 
5. The date of graduation for each term will normally be the last day of examinations in the fall, the date of commencement in the spring, and the last day of classes in the summer.  (The calendar in the Class Schedule Bulletin indicates the specific dates.)
6. To entitle the student to graduate as of the established date, all academic work required for the degree must be satisfactorily completed prior to the first day of classes of the next semester or summer session, with the following exceptions: 
1. Students completing degree requirements by enrollment in internship or Health Sciences Center professional programs which are in session during the graduation term and extend beyond the University's cutoff date.
2. Students completing degree requirements by enrollment in another institution during the graduation term when the other institution's semester or session runs concurrent with, but extends beyond the University's cutoff date.
Such students (a and b above) will be counted with the graduates of that term, but their diplomas will be held until the official records of the required work have been filed with the University and the student is officially cleared for graduation.
3. Graduate students completing degrees that require a thesis or dissertation are given an additional "grace period" of up through the last day of late enrollment of the next term to complete all requirements (including the microfilming fee and the deposit in the Library of their thesis or dissertation) and are not required to enroll for that term. The diploma and the official date of graduation will reflect the term in which all requirements were met.
If the student has not completed requirements by the end of the last day for enrollment, the student must enroll again in a minimum of two semester hours of thesis or dissertation and the diploma will be issued for that term.
7. All official records required for clearance of graduation requirements must be filed with the Office of Admissions and Records prior to degree clearance.
8. Diplomas will be ordered under the name appearing on the student's official academic record at the time of graduation.  Variations are allowed, such as adding a maiden name and/or dropping the full first or middle name and using an initial.  The last name and either the first or middle name must be spelled out so that the name on the diploma and the academic record can always be matched.  The adding of a suffix is acceptable providing the student completes a Change of Name form with evidence of the suffix being part of their legal name.
Students, who want to make changes as to how their name appears on their diploma, must make that request in writing to the Office of Admissions and Records at the beginning of the term in which they anticipate graduation.  Students who request a legitimate name change after diplomas have been ordered, will be required to pay an additional cost for the reprinting of the diploma.
Married names cannot appear on the diploma if the marriage has not taken place at the time of the diploma order.  Students who change their names prior to the graduation date may request a new diploma at their expense.
9. Should a student complete all academic requirements for graduation and apply for the diploma before the end of the term, the student will be entitled to receive a certified statement of completed degree requirements bearing the date academic requirements were completed from the graduating college.  Such a statement will be entered on a student's permanent academic record when the Office of Admissions and Records receives notification from the college.
10. Should a degree candidate fail to successfully complete graduation requirements as of the graduation date for which the student applied, the student's name will be deleted from the list of graduates for that term and the student will need to reapply for graduation. 
11. Students who qualify for graduation with both College Distinction and University Honors will be graduated with Honors.  Undergraduate degrees can be awarded with the following designations: With Distinction, With Special Distinction, With Outstanding Distinction, Cum Laude, Summa Cum Laude, and Magna Cum Laude.
12. A lost, stolen, or damaged diploma may be replaced by submitting a notarized affidavit and a $40 replacement fee to the Office of Admissions and Records.  If possible, the original diploma must be returned prior to release of the new diploma.
[bookmark: _Toc119721222][bookmark: _Toc177188459]Health Insurance
University of Oklahoma Regent’s Policy requires students enrolled at the Health Sciences Center to have health insurance prior to the start of their academic program and coverage must be maintained as long as the student is enrolled in HSC.  Students may participate in either the student approved health insurance policy or show proof of insurance coverage (comparable to the student policy offered through the University) by a recognized health insurance provider to their college Student Service Office.  At the beginning of each academic year, and periodically thereafter, students may be asked to show proof of coverage after request for such is made.  If not compliant within ten days to provide proof of coverage after request for such is made.  If not compliant with ten days, students may, at the discretion of their college, be suspended from classes and/or rotations until proof of coverage is provided.  In such an event, the student may, the student may miss academic or clinical work, classes, or rotations, which may prevent the student from successfully completing a particular class, rotation, academic requirement, or semester.
Each year the HSC Student Association works with the University administration to offer a health insurance policy provider that will afford special rates and/or services as a health insurance option for all HSC students and their dependents.  More information regarding the HSC Student Association approved insurance, may be obtained from the college Student Services Offices, HSC Student Affairs, or online at http://student-affairs.ouhsc.edu.  Students should direct questions regarding specific coverage or conditions to the health insurance policy provider.  Students participating in the OKCCC and NEO Collaborative programs are not eligible for OUHSC health insurance policy while attending junior year coursework at the collaborative campus.  
-Revised May 2008
Reviewed March 2009
[bookmark: _Toc119721223][bookmark: _Toc177188460]Health Services 
Comprehensive health services are available to all full time Oklahoma City Campus students through the University of Oklahoma Health Sciences Center Department of Family Medicine and are financed by the Health Fee assessed each student at registration each semester.  Extended campus students will not be charged the Health Fee as there will be not health services provided.
Student Health Services are available at the following site: Family Medicine Clinic-Central, 900 N.E. 10th, Oklahoma City, Phone Number: (405) 271-4311
The student health activity fee covers the following services:
· acute care
· chronic illness monitoring
· routine health care
· professional office charges
· in-house physician ordered office laboratory and/or X-ray services
· routine immunizations (TB, Tetanus, MMR) after enrollment 

The student health activity fee does not cover the following services:
· emergency room charges
· consultant fees/physician referrals
· hospitalization
· lab and/or x-ray done outside the above listed service location
· hepatitis and varicella vaccinations
· titers (and other non-diagnostic tests) requested by the student
· infertility and obstetrical services
· contraceptive implants or injections
· care of dependents
· prescriptions
[bookmark: _Toc119721224][bookmark: _Toc177188461]Holds on Enrollment
The College of Nursing, the Admissions and Records office, Financial Aid office, the Library, the Bursar or the Parking Office may initiate holds on the enrollment of a student for violations of policies/regulations.  Students who fail to resolve enrollment-hold issues before the end of the regular enrollment period may be assessed late fees.
[bookmark: _Toc119721225][bookmark: _Toc177188462]Housing
On-campus housing is available at The Village.  Click on the link below for additional information:
http://village.ou.edu/
The University of Oklahoma housing facilities on the Norman Campus for both married and unmarried students are available to Health Sciences Center students. Inquiries concerning living accommodations in Norman should be addressed to the Director of University Housing, University of Oklahoma, Norman, Oklahoma 73019.
[bookmark: _Toc119721226][bookmark: _Toc177188463]Identification Cards
A current Student Identification Card must be presented by HSC  campus students to borrow library materials, gain admission to University events, use University facilities, and seek student health services.  The identification card is issued by the OneCard office.
[bookmark: _Toc22443581][bookmark: _Toc119721227][bookmark: _Toc177188464]Immunizations
	Item
	Immunization
	Instructions
	Comments

	1
	Tuberculosis Skin Test (PPD Mantoux)
	Attach copies of two negative TB skin tests, administered and read within the last 12 months.  
If you have tested positive, attach 1) a copy of the positive PPD test, 2) a copy of a current chest x-ray report, and 3) a copy of a current physical examination report completed by a physician indicating that you are cleared for public contact.  If you have received preventative therapy, attach a copy of the treatment record.  
The TB skin test must be PPD Mantoux.  The Tine or Monovac tests are not acceptable.

	MUST BE RENEWED.
The TB Skin Test expires after one year and must be renewed.  It is the student's responsibility to annually update their records with the Office of Student Affairs. 

	2
	Cardiopulmonary Resuscitation 
(CPR)
	You must complete one of the following cardiopulmonary resuscitation courses:  

(1)	"Basic Life Support for Healthcare Provider" through the American Heart Association, or 
(2)	ACLS Certification  

Attach a copy of the front and back of your card to the student health form.   
	MUST BE RENEWED.
CPR Certification will only be considered valid for 12 months after the date of issuance, regardless of the indicated date of expiration.  It is the student's responsibility to annually update their records with the Office of Student Affairs.


	3
	Varicella 
(Chickenpox)
	A history of having had chickenpox is not sufficient and will not fulfill the varicella requirement.  
You must receive either two does of vaccine at least one month apart or provide a copy of a positive varicella titer (blood test) lab report.  
	It is recommended that you have the titer done as soon as possible in case your test comes back negative and you need to start the vaccinations.

	4
	Rubeola *
(Measles)
	A history of having had the measles is not sufficient and will not fulfill the rubeola requirement.  
Attach evidence of two MMR vaccinations received after the age of twelve months and at least one month apart, or attach a copy of a positive titer (blood test) lab report.
	If you were born before 1957 then you are exempt from the rubeola vaccination.  Please write “exempt” on your health form.

	5
	Mumps *
	A history of having had the mumps is not sufficient and will not fulfill the mumps requirement.  
Attach evidence of two MMR vaccinations received after the age of twelve months and at least one month apart, or attach a copy of a positive titer (blood test) lab report.
	If you were born before 1957 then you are exempt from the mumps vaccination.  Please write “exempt” on your health form.

	6
	Rubella *
(German Measles)
	A history of having had the German measles is not sufficient and will not fulfill the rubella requirement.  
Attach evidence of two MMR vaccinations received after the age of twelve months and as least one month apart, or attach a copy of a positive titer (blood test) lab report.
	If you were born before 1957 then you are exempt from the rubella vaccination.  Please write “exempt” on your health form.

	* PROOF OF TWO (2) MMR VACCINATIONS MEETS THE REQUIREMENTS OF ITEMS 4, 5 AND 6.

	7
	Hepatitis B
	The Hepatitis B series consists of three vaccinations.  You need to receive the first dose as soon as possible.  The second dose needs to be completed one month after the first and the third dose must be completed six months after the first.  The TwinX (combined Hep A and Hep B shot) will meet the requirement.
Evidence of at least the first two must be attached before school begins and the third can be completed during the semester. 
If you have completed the series, attach records of the immunizations or a copy of a positive titer (blood test) lab report as evidence of immunity.  
The student may also sign a waiver if he/she chooses not to complete the Hepatitis B series.
	It is recommended that students should begin the first dosage of hepatitis B vaccine upon receipt of the health form in order to complete this series in a timely manner.  
You must submit documentation of your last dose to the Office of Student Affairs at the appropriate time.  This is the student's responsibility.  You will not receive a reminder.

	8
	Tetanus and 
Diphtheria
	Option 1:	Attach evidence of three childhood Diphtheria-Pertussis-Tetanus (DPT) and one adult Tetanus-Diphtheria (Td) within the last ten years.  
Option 2:	If you cannot provide documentation of your childhood DPT series then you may sign a waiver stating that you cannot locate your DPT records but you must still provide documentation of the one adult Td within the last ten years.  
Option 3:	Attach evidence of having two adult Td’s with at least one being within the last ten years.  
	


Students who suspect they may be pregnant must consult a physician regarding the advisability of immunization against rubella, rubeola, varicella, and Hepatitis B.  Pregnant students must submit rubella and rubeola titers and sign a waiver declining Hepatitis B vaccine if not previously immunized against Hepatitis B.  Questions regarding these guidelines should be directed to the Student/Alumni Affairs Office (405) 271-2428.
Information Release and Access to Student Records
Public Law 93-380 (also known as the Buckley Amendment, also known as the Privacy Rights of Parents and Students Section 438 of the General Education Provisions Act) permits the release of "directory information" about the student without the student's written consent.  "Directory Information" includes:
	Student's name, local and permanent addresses, telephone number, college, major, classification, current enrollment status, participation in recognized student activities, dates of attendance, degrees and awards received and dates of receipt, posting of individual student's grades and interim class evaluations by code number or ID number, and anticipated date of graduation based on completed hours.
The Law provides that any student may, upon written request, restrict the printing of such personal information relating to herself/himself as is provided in "directory information".  Forms for withholding student "Directory Information" are available in the Office of Admissions and Records, Basic Science Education Building, Room 200, at the Health Sciences Center in Oklahoma City.
The Law requires the written consent of the student for the release to anyone (including parents) of other than "directory information" with the following exceptions: (a) other school officials within the educational institution who have legitimate educational interests; (b) officials of schools to which the student seeks to transfer; (c) the Comptroller General of the United States, the HHS Secretary, the administrative head of an education agency, or State educational authorities; (d) in connection with a student's application for, or receipt of, financial aid; (e) state and local officials or authorities to whom such information is specifically required to be reported under State statue and adopted prior to November 19, 1974; (f) organizations or educational agencies conducting legitimate research, provided no personal identifiable information about the student is made public; (g) accrediting organizations; (h) parents of a dependent student upon proof of dependency (exclusive of international student); (i) in connection with an emergency when such information is necessary to protect the health or safety of the student or other persons; and (j) to comply with a judicial order or lawfully issued subpoena.

Personal information shall only be transferred to a third party, however, if it is done so on the condition that such party will not permit any other party to have access to the information without the written consent of the student.
Under the law, any student has the right to inspect and challenge her/his own educational file with the exception of letters of recommendation or other material when the author was guaranteed confidentiality prior to January 1, 1975.  Positive identification of the student shall be required prior to such examination and the student is not guaranteed the right of privacy in examining the records nor the right to remove them.  Each educational institution is required by the law to maintain a record, kept with the educational records of each student, which will indicate all individuals, agencies, or organizations (other than those specified as having access without the student's written consent) having obtained access to the student's record.
[bookmark: _Toc119721228][bookmark: _Toc177188465]Internet Courses
The Electronic Media Fee of $110/credit hour is assessed for enrollment in all courses other than clinical practicum sections. 
[bookmark: _Toc119721229][bookmark: _Toc177188466]Library Resources
[bookmark: _Toc119721230][bookmark: _Toc177188467]Robert Bird Library - Health Sciences Center Campus
The Robert Bird Library holds the majority of the journals, periodicals, textbooks, and reference materials pertinent to studies in the College of Nursing and is located near the College at Stonewall and Stanton L. Young Boulevard.  For extended campus students, A CD rom library orientation will be provided to each student at the orientations held prior to the first semester of enrollment.
Computers are available at the Bird Library for student use.  Students may also avail themselves of photocopying services.  
[bookmark: _Toc119721231][bookmark: _Toc177188468]Bizzell Library - Norman Campus
The Bizzell Library on the Norman Campus subscribes to the American Journal of Nursing and Nursing Outlook and houses a limited number of medical reference books:  Call 405-325-4141 for library hours.
Students may call 405-325-4142 for specific reference information and library hours during Summer Session and holiday periods.
[bookmark: _Toc119721232][bookmark: _Toc177188469]Oklahoma Share Library Card System – Oklahoma Students  
Students, faculty and staff at Oklahoma's public colleges and universities may now borrow materials from any other public college or university library across the state. Seven independent colleges and universities participate in the OK-Share Library Card System.
Students can go to the academic library closest to where they live or work to check out materials.  Students, faculty and staff at any OK-Share institution are eligible for the program. To participate, they must complete an OK-Share card application at their home academic library. If approved, they will receive a card entitling them to borrow from any participating library upon showing proper identification.
Effective - 11/29/99
[bookmark: _Toc119721233][bookmark: _Toc177188470]Other Library Resources
The public libraries of Oklahoma City, Moore, and Norman; the City-County Health Department Library; and the libraries of College of Nursing-affiliated hospitals may offer additional learning resources to nursing students.
[bookmark: _Toc119721234][bookmark: _Toc177188471]Mail Services
The College of Nursing provides student mailboxes for both undergraduate and graduate students in the foyer outside the computer lab on the Health Sciences Center Campus.  University mail for students will be distributed from the Administrative Office. Extended Campus students will be provided access to university related mail at a designated site at the Extended Campus.   Students are encouraged to check mail at least bi-weekly.   A postal office is maintained at the Service Center Building on the Health Sciences Center Campus.
[bookmark: _Toc119721235][bookmark: _Toc177188472]Midterm Grade Reports
Midterm grades are used in both clinical and theory courses to identify those students who are performing below the minimal passing C (2.0) grade level.  If a student's grade is below a C (2.0), the faculty notifies the student, the course coordinator, and the Office of Student/Alumni Affairs, and a notation of the mid-semester failing grade is placed in the student's record.  The faculty meets with the student to discuss strategies the student may use to improve her or his performance.  Students are encouraged to seek academic advisement and assistance to improve grades.  If faculty is not on the Extended Campus arrangements will be made to communicate with the student regarding student progress.
[bookmark: _Toc119721237][bookmark: _Toc177188473]National Council Licensure Examination (NCLEX) 
The NCLEX-RN examination is a computerized national examination designed to test knowledge, skills, and abilities essential to safe and effective practice of nursing at the entry level.  The Oklahoma Board of Nursing, as do Boards of Nursing nationally, use NCLEX results to make decisions about licensure.  Candidates who receive a passing level on the NCLEX may use the legally protected title, Registered Nurse, and are entitled to practice nursing with the scope of practice of the Registered Nurse. 
NCLEX-RN Application Process (https://www.ncsbn.org/1254.htm)
Prior to graduation, students will be given the NCLEX Candidate Bulletin containing the registration form for licensure by examination along with the Oklahoma Board of Nursing Licensure Application and an Oklahoma State Bureau of Investigation (OSBI) Criminal Record search form.  Extended campus students will be required to meet background check requirements as applicable in the state for which they are applying for licensure.
All applicants applying for licensure must complete the NCLEX registration form.  When completing the form students MUST be sure to input the correct program code for their campus/site.  Effective October 1, 2001, the registration fee is $200.00.  

Program Codes:
Oklahoma City – 552
Tulsa – 527
Lawton – 505
Internet – 516 (includes California Students)
In addition to the NCLEX registration application, Oklahoma applicants must submit the following:
· A completed Oklahoma Board of Nursing licensure application along with a cashier's check or money order for $85.00 made payable to the Oklahoma Board of Nursing.
· A completed original OSBI criminal history search not older than three months.  (The form must be either sent to the Oklahoma State Bureau of Investigations along with a check for $15.00 or you can take it directly to their office for completion.  Once the search is completed you will need to attach it to the Oklahoma Board of Nursing licensure application.)
· An official transcript with degree posted must be sent to the Oklahoma Board of Nursing after graduation.  
Students wanting to seek licensure outside the state of Oklahoma and Extended Campuses or sites must contact the Graduation Coordinator in the Office of Student/Alumni Affairs for appropriate information and deadlines.
NCLEX Candidate Guidelines for those with a History of Arrests/Convictions/Prior Disciplinary Action 
The following policy and procedure was adopted by the Oklahoma Board of Nursing in January 2000.
Candidates for licensure in Oklahoma who have been arrested or convicted of any offense including a deferred sentence or expunged offense within the past five (5) years; or have ever been convicted of a felony; or have ever had disciplinary action taken against another health-related license; or have ever been judicially declared incompetent are required to notify the Oklahoma Board of Nursing prior to being approved to write the National Council Licensure Examination (NCLEX).  Failure to report such action may be a violation of the Oklahoma Nursing Practice Act.
Adherence to the following procedure will expedite processing the application:
A. Candidate submits letter to the Board describing circumstances of the offense, date, court action taken and candidate's current status at the beginning of the last semester/term of the program.  Letter should include name of program and expected date of completion.
B. Submitted information is reviewed by Board staff and response sent to candidate stating:
1.	that no further action is needed and application will be approved; or
2.	additional information is requested, i.e. certified copy of court documents for each offense (available from county or federal court house where offense occurred).
C.	After review of additional information in Board office, candidate is notified of any additional action that must be taken prior to receiving approval to write examination.
D.	Candidate may be required to appear before the Board to request permission to write the examination.  If so, additional documentation to be submitted will include:
1.	NCLEX or AUA application and fee;
2.	official transcript/cumulative record complete to the date submitted;
3.	letters of reference from clinical faculty and Director/Dean of program;
4.	reference letters from probation officer, employer and/or other professional references.
E.	Candidate may not be eligible for licensure or endorsement to surrounding states due to individual states' restrictions.
Papers
All written papers prepared by the student to meet course requirements become the property of the College of Nursing.  Papers may be reviewed to assist in the evaluation of the nursing curriculum and specific courses.  Papers are returned to the student at the discretion of the course coordinator, and students are advised to make a personal copy of any paper submitted.
Parking and Security
College of Nursing students are eligible to apply for a permit to park in the open area in Lot K on the east side of the College of Nursing Building.  Parking tags may be obtained from the Parking Office, 1100 N Lindsay (Service Center Building).  Special parking may be obtained for physically disabled persons with a physician-certified disability permit.
The Health Sciences Center Campus Police are responsible for policing, patrolling and enforcing regulations concerning parking, service drives and fire lanes and have the authority to have vehicles without parking permits or vehicles parked in restricted areas towed.  The Campus Police are available for limited emergency assistance, i.e., car trouble, flat tires, battery boost, etc., and may be reached by the red telephones (405-271-4911) located in strategic areas in the parking lot and the south sidewalk.
Parking at the Health Sciences Center is administered by the University of Oklahoma Parking Office, telephone 405-271-2020.
Extended Campus students will be informed about parking and security procedures for their Extended Campus site.

Policy for Campus Transfer/Reassignment

Introduction:
The OU College of Nursing (OUCN) selects the most qualified applicants to fill a limited number of nursing student positions.  Student placement at a specific site leads to a sequence of events that include dedication of educational resources to that site for individual students and the learning group at that site as a whole. As such requests for transfer or reassignment from one location to another are complex and cannot always be accommodated. However, recognizing that there are rare situations which might justify a transfer the following policy and procedure is available to make such a request.
Policy
Transfer/Reassignment requests to other sites within the OUCN may be made through the Office of the Associate Dean for Academic Programs. Such requests will be reviewed in consultation with the Office of Student Affairs and faculty from the current and proposed site. Generally transfers/reassignments which are approved will be completed during the subsequent semester to permit any necessary reallocation of educational resources. The requesting student, and site faculty and staff will receive written notification of the decision.
Procedure

1. Students must submit in writing to the Associate Dean for Academic Programs their reasons for making a request for transfer/reassignment or to change campuses. 

2. Extenuating circumstances may be the basis for a transfer/reassignment request if relocation will facilitate student learning and progression in the program. Examples assignment include: 

· significant family responsibilities that cannot be managed well from the originally assigned campus 

· personal illness requiring support not available at the originally assigned campus 


3. The Associate Dean or designee will consider these requests and a decision will be rendered at the end of the academic year.

4. The Office of Student Affairs will facilitate communications and collection of needed information.
Professional Liability Insurance

All nursing students are required to have professional liability insurance. A professional liability fee is assessed within the annual tuition and fee schedule.
Professional Practice Laboratory Equipment
Equipment from the Professional Practice Laboratory on the Health Sciences Center Campus is available for undergraduate and graduate student checkout at the Audio-Visual Checkout Desk in Room 141.  Extended campus students will be provided access to all students either via internet or on site.
[bookmark: _Toc119721238][bookmark: _Toc177188474]Computer Use
Computers are available for student use in the Computer Lab at the Health Sciences Center Campus. Students may assure use of computer rooms by making a reservation at the Audio-Visual Checkout Desk.  Unoccupied computer rooms are available to students without reservations on a first-come, first-serve, space-available basis.  Students needing assistance in computer operation may contact the Audio-Visual Technical Assistant for help.  Some Computers are available for student use at the Extended Campus.  Check schedule provided.  The computers are available without reservations on a first-come, first-served, space-available basis.
Student Study – Room 212

[bookmark: _Toc119721240][bookmark: _Toc177188476]Student Use of Audio-Visual Equipment
Students on the Health Sciences Center Campus have access to College of Nursing audio-visual hardware and/or software for College-related activities such as learning projects, classroom exercises, or student association activities.
Students needing to utilize College of Nursing audio-visual hardware and/or software should contact our IT department Nursing-ITStaff@net.ou.edu.
[bookmark: _Toc119721244][bookmark: _Toc177188480]
PROTOCOLS FOR OCCUPATIONAL EXPOSURES & INJURIES

If a nursing student experiences a blood/bodily fluid exposure, the student should notify supervising faculty and Nursing Student Affairs. 

If the exposure takes place on Monday through Friday between 8:30 a.m. and 4:30 p.m. the student should report to the Student Health Clinic (SHC) within one hour of the incident. In OKC, the SHC is located within the Family Medicine Center’s “Green Clinic” at 900 NE 10th Street.  The SHC phone number is 405-271-2577.  In Tulsa, the SHC clinic is located at 4444 E. 41st (Schusterman Center Clinic 2nd floor) and the phone number is 918/619-4565, pager number 918/619-0146.
 
The student shall receive hepatitis B surface antibody, hepatitis C antibody, and HIV antibody tests in order to determine the student’s immunity status, establish base lines, and guide treatment.  If the patient is to be placed on HIV post-exposure prophylaxis, a master chemistry panel (CMP), complete blood count with differential (CBC), routine urinalysis, and a urinary pregnancy test (for females) shall also be ordered.  In addition, a tetanus-diphtheria or a tetanus-diphtheria-acellular pertussis vaccination may be in order.  If applicable, up to seven days dosage of HIV post–exposure prophylaxis initially shall be prescribed.  The cost of lab testing is the financial responsibility of the student and/or the student’s insurance carrier.
 
When a student experiences a clinical exposure “after-hours”, on weekends, scheduled holidays, or during other times when the Student Health Clinics are closed, the student should immediately present to the Emergency Department of the facility where the student is on a clinical rotation to seek treatment.  At that facility, the student should report to the clerical staff their exposure incidence and the need for urgent evaluation and receipt of medication if applicable.  The student should also have a hepatitis B surface antibody test at that time in order to facilitate the determination of immunity status and guide treatment.  A tetanus-diphtheria or a tetanus-diphtheria-acellular pertussis vaccination may be in order.  Up to seventy-two hours of HIV post-exposure prophylaxis medications may be prescribed at that facility if appropriate.  The following weekday morning, the student shall contact the Student Health Clinic to complete an incident report and receive base-line hepatitis C and HIV antibody test, and instructions for further laboratory and/or medications.
 
Post-exposure emergency treatment, whether provided in the Student Health Clinic or an Emergency Department, are the financial responsibility of the student.  The office visit in the Student Health Clinic is the only portion of the provided services covered by the Student Health fee.  This policy is effective whether the exposure occurs on campus/clinical sites or at another hospital or clinic outside of the OUHSC such as the Rural Preceptorship or an off-campus elective.
 
Whether the emergency treatment is facilitated through the Student Health Clinic or the clinical rotation site, the student shall always report the exposure incident to Student Health Clinic on their respective campus who will file an incident report.  This provides the documentation that will allow Student Health to receive all initial laboratory test results, receive updates on the testing of the exposure source, and to make arrangements for any additional laboratory testing and medications.
 
Student Health Services reminds students that needle stick insurance is available as a separate policy through the Macori insurance. Information is available from SHC 405-271-2577 or Student Affairs 405-271-2416.

For other accidents/injuries: The incident should be reported to the clinic supervisor and clinical coordinator. Oklahoma City students should seek treatment at the Family Medicine Center Green Clinic, 405.271.2577. Tulsa students should arrange for student health services by contacting 918.619.4400.  


ENVIRONMENTAL HEALTH AND SAFETY OFFICE (EHSO)

	

	Oklahoma City
Ph: 405-271-3000
Fx: 405-271-1606
800 NE 15th, Rm. 301
Oklahoma City, OK 73104
	Tulsa
Ph: 918-660-3878
Fx: 918-660-3069
4502 E. 41st Street
Tulsa, OK
74135-2512
	Norman
Ph: 405-325-5146
Ph: 405-325-5147



Occupational Safety and Health Administration (OSHA) regulations apply only to paid employees, however, students are encouraged to follow the precautions outlined by those regulations to ensure a safe and healthy working environment. Health and safety precautions, procedures, and training requirements established by individual departments or laboratories must be followed by students at all times.

The Environmental Health and Safety Office (EHS0) strive to make safety a priority at OUHSC. Other safety tips and information are available on the following web sites:

http://w3.ouhsc.edu/ehso/ 
http://admin-scb.ouhsc.edu/ems/ 

Please direct any questions or comments to an EHSO representative at 271-3000.
This guide was developed to serve as a useful reference to students and does not represent the official policies of the University of Oklahoma. Students are welcome to use other available references.
[bookmark: _Toc119721247][bookmark: _Toc177188483]References
College of Nursing senior students seeking references from faculty are responsible for obtaining the references from appropriate individuals.
[bookmark: _Toc119721248][bookmark: _Toc177188484]Refreshments
In the main campus College of Nursing building, vending machines are located on the first floor on the west side of the student lounge.  Refrigerators, a microwave oven, and coffee, tea, food, and soft drink vending machines are available.
Extended Campus students will be advised of the location of vending areas and or cafeteria facilities.
[bookmark: _Toc119721249][bookmark: _Toc177188485]Release of Student Information and Access to Student Records
The Office of Admissions and Records provides annual notice of the Family Educational Rights and Privacy Act (FERPA) rights afforded to current students with respect to their educational records. FERPA permits the release of “directory information” about students without the student’s written consent. Directory information routinely appears in student directories and alumni publications and may be freely released. Upon written request by the student, this information will be treated as confidential and released only with the student’s written consent, or as permitted or required by law.

Directory information includes: Student’s name, local address, e-mail address, telephone number, permanent address and/or parents’ names, phone numbers and addresses, major field of study, class year, enrollment status, anticipated degree date, participation in officially recognized University activities, date and place of birth, photograph, degree and awards received, and most recent previous educational institution attended.

Students should be advised that by withholding directory information, University officials are prohibited from releasing any form of information without the student’s consent. This means that inquiries about the status of students who apply for an auto loan, good student discount, apartment lease, employment verification, enrollment verification, loan deferments, etc., will not be verified by University officials unless accompanied by a written release from the student.

A web link containing the form to request that the University withhold directory information is provided below. The form must be signed and submitted to the Office of Admissions and Records in the OUHSC Student Union.
1. Form to Withhold Directory Information
http://www.ouhsc.edu/admissions/PDF/FERPA_0504.pdf 
2. Annual FERPA Notice
http://www.ouhsc.edu/admissions/FERPA_Notice.htm 
3. University’s FERPA Policy & Procedures
http://www.ouhsc.edu/admissions/Release_of_Student_Information.htm     
4. Parental Access Rights Policy
http://www.ouhsc.edu/admissions/Parental_Access.htm 

Current students may access the PeopleSoft Student Self-Service feature to restrict directory information.
1. To access this feature through the Campus Gateway, go to:
https://gohsc.ouhsc.edu 
2. You may also access the Campus Gateway from the Inside HSC web page as follows:
http://www.ouhsc.edu/insideHSC/ 
- Select the Self Service link.
- Login using the same username and password that you use to access your OUHSC email and other services.
Questions or concerns regarding your rights under FERPA should be directed to the OUHSC Registrar, Lori Klimkowski, at (405) 271-2359.
[bookmark: _Toc119721260][bookmark: _Toc177188496]Types, Locations & Custodians of Educational Records 
	Admissions
	 
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Admissions Office, BH 127, 1000 Asp Ave., Norman, OK 
	Registrar

	OUHSC 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OU-Tulsa 
	Registrar's Office, BSEB 200, 941 SL Young Blvd OKC, OK 
	Registrar

	OCCE 
	Registration/Records, Continuing Education, 1700 Asp Ave, Rm B-4, Norman, OK 
	Registrar 

	Enrollment
	 
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Student Records, Buchanan Hall, 1000 Asp, Norman, OK 
	Registrar 

	OUHSC 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OU-Tulsa 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OCCE 
	Registration/Records, Continuing Education, 1700 Asp Ave,Rm B-4, Norman, OK 
	Registrar 




[bookmark: _Toc522845408]
	Transcripts
	 
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Student Records, Buchanan Hall, 1000 Asp, Norman, OK 
	Registrar 

	OUHSC 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OU-Tulsa 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OCCE 
	Registration/Records, Continuing Education, 1700 Asp Ave,         Rm B-4, Norman, OK 
	Registrar 

	Financial Records
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Office of the Bursar, Buchanan Hall, 1000 Asp, Norman, OK 
	Bursar 

	OUHSC 
	Office of the Bursar, SCB 118, 1100 N. Lindsey, OKC, OK 
	Bursar 

	OU-Tulsa 
	Office of the Bursar, SCB 118, 1100 N. Lindsey, OKC, OK 
	Bursar 

	OCCE 
	Continuing Education, 1700 Asp, B-4, Norman, OK 
	Bursar 

	Progress Records
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Each Dean's Office and/or Instructor's Office 
	Dean and/or Instructor 

	OUHSC 
	Each Dean's Office and/or Instructor's Office 
	Dean and/or Instructor 

	OU-Tulsa 
	Each Dean's Office and/or Instructor' Office 
	Dean and/or Instructor 

	OCCE 
	Continuing Education, 1700 Asp, B-4, Norman, OK 
	Registrar 

	Disciplinary Records
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Office of Student Affairs and/or Dean 
	VP of Stu Affairs or Dean 

	OUHSC 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OU-Tulsa 
	Registrar's Office, BSEB 200, 941 SL Young Blvd, OKC, OK 
	Registrar 

	OCCE 
	Office of Student Affairs and/or Dean 
	VP of Stu Aff &/or Dean 

	Financial Aid
	 
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Financial Aid Services, 731 Elm, Norman, OK 
	Director, Financial Aid

	OUHSC 
	Financial Aid Services, SU 301, 1106 Stonewall, OKC, OK 
	Director, Financial Aid

	OU-Tulsa 
	Financial Aid, BSEB 241, 941 S. L. Young Blvd, OKC, OK 
	Director, Financial Aid 

	OCCE 
	Financial Aid Services, 731 Elm, Norman, OK 73019 
	Director, Financial Aid 

	Health Records
	 

	Campus 
	Location 
	Custodian 

	OU-Norman 
	Goddard Health Center,620 Elm, Norman, OK 73069 
	Director, Stu Health Svc

	OUHSC 
	Stu Health Serv, FMC, 900 N. E. 10th, OKC, OK 
	Director, Stu Health Svc

	OU-Tulsa 
	Radiology, Roger C. Good, Ambulatory Care Center, 2815 S. Sheridan Rd, Tulsa, OK 74129 
	Coordinator, Tulsa Health Awareness Center

	OCCE 
	Goddard Health Center, 620 Elm, Norman, OK 73069 
	Director, Stu Health Svc 


Room Reservations
Students may reserve rooms in the College of Nursing building for meetings pertaining to academic or student organization activities.  Room Request forms may be obtained from the Secretary, Reception Area, in the Administrative Suite, Room 109.  The request must be completed and returned to the Secretary at least three full school days prior to the date the room is needed.  Space will be confirmed following the request.  The individual scheduling the room is responsible for preparing the room and restoring order, i.e., disposing of trash in proper receptacles, cleaning boards, turning off lights, etc.
[bookmark: _Toc22443597][bookmark: _Toc119721262][bookmark: _Toc177188498]Safe Clinical Practice Policy
Unsafe nursing practice is defined as jeopardizing the life, health or safety of self or others, engaging in unprofessional conduct or violation of the ethical code for nurses.  Unsafe practice includes BUT IS NOT LIMITED TO the following behaviors of the student nurse:
[bookmark: _Toc119721263][bookmark: _Toc177188499]Failure to follow safe guidelines during patient care activities as exemplified by:
A.	Failure to exercise technical competence in carrying out nursing care
B. Failure to utilize appropriate judgment in administering nursing care in accordance with level of nursing preparation
C. Failure to assume responsibility and accountability for individual nursing judgments and actions
D. Delegating or accepting delegation of a nursing function or any other health care function when the delegation or acceptance could reasonably be expected to result in unsafe or ineffective client care
E.	Failure to supervise adequately the performance of acts by any person working at the nursing student's direction
F. Failure to follow universal precautions, including hand-washing, during patient care activities
G. Failure to monitor, report to proper channels or follow up on changes in patient's psychological status
*H.	Performing new nursing techniques or procedures without proper education, preparation, and faculty or faculty approved supervision
+I.	Engaging in practices which do not fall within the scope of nursing practice
+J.	Failure to demonstrate adequate preclinical preparation for care of assigned client(s)
[bookmark: _Toc119721264][bookmark: _Toc177188500]Failure to follow proper policies and procedures regarding medication administration as exemplified by:
A.	Failure to follow the five rights during medication administration (patient, time, drug, dose, route)
*B.	Unauthorized alterations of medications
*C.	Falsely manipulating drug supplies, narcotics or client records, or unauthorized diversion of medications
*D.	Forging a prescription or presenting a forged prescription
*E.	Selling or attempting to sell a controlled dangerous substance or otherwise making such drugs available to self, friends, family, or others
[bookmark: _Toc119721265][bookmark: _Toc177188501]Failure to follow guidelines for professional conduct as exemplified by:
A.	Failure to follow established guidelines for notification of agency and instructor regarding absence from clinical setting
	B.	Discrimination in the rendering of nursing care services or allowing own value            system to interfere with client care/well being 
	+C.	Failure to record or inaccurate recording, reporting or copying of client records
*D.	Alteration of client records
*E.	Appropriating without permission supplies or personal items of client, agency, or school
*F.	Falsifying documents submitted to the College of Nursing
*G.	Abandonment of patient or leaving a nursing assignment or clinical agency without properly advising appropriate personnel
*H.	Verbally or physically abusing clients, fellow students, instructors or others 
*I.	Engaging in behavior that can be defined as sexual harassment
*J.	Endangering the welfare of self or client through own physiological or mental health status
[bookmark: _Toc119721266][bookmark: _Toc177188502]Engaging in practices which are detrimental to the public interest as exemplified by:
A. Failure to act to safeguard the client and public when health care and safety are affected by the incompetent, unethical or illegal practices of any person
*B	Impersonating a licensed practitioner, or permitting another person to use his/her student nursing identification for any purpose
*C.	Aiding, abetting or assisting any other person to violate or circumvent any law or rule or regulation intended to guide the conduct of a nurse or nursing student
*D.	Conviction for committing a felonious act
+	Cause for immediate suspension from the clinical area at instructor's discretion and may lead to dismissal from the nursing program. 
*	Cause for immediate suspension from the clinical area and may lead to dismissal from the nursing program.	 
[bookmark: _Toc22443598][bookmark: _Toc119721267][bookmark: _Toc177188503]Severe Weather Precautions
During normal working hours, 8:00 a.m. to 5:00 p.m., Monday through Friday, Campus Police will monitor local weather advisories when severe weather conditions exist.  If it is determined that the campus is in the projected path or will be exposed to severe weather, Campus Police will alert building occupants and advise on necessary precautions.  Extended campuses and distant sites will be notified in the case of severe weather for their area.  After normal working hours and on weekends and holidays, Campus Police will call the College after hours contact to notify those known to be in the building of severe weather conditions if necessary.  
The following tips may be helpful during thunderstorms or tornado warnings:
1.	If outside, move indoors as soon as possible.
2.	Move to an interior hallway, basement or tunnel.
3.	Remain in classrooms until the immediate danger has passed.
4.	Avoid staying in exposed, exterior walkways.
5.	Avoid upper floors, large glassed areas, and windows.
6.	Stay out of parking decks, gymnasiums, and auditoriums.
7.	Stay away from electrical appliances.
8.	Only use the telephone for emergency calls.
9.	Stay calm and alert.
[bookmark: _Toc22443599][bookmark: _Toc119721268][bookmark: _Toc177188504]Sexual Harassment
The University of Oklahoma explicitly condemns sexual harassment of students, staff, and faculty.  Sexual harassment is unlawful and may subject those who engage in it to University sanctions, as well as civil and criminal penalties.
Since some members of the University community hold positions of authority that may involve the legitimate exercise of power over others, it is their responsibility to be sensitive to that power. Faculty and supervisors, in particular, in their relationships with students and subordinates, need to be aware of potential conflicts of interest and the possible compromise of their evaluative capacity.  Because there is an inherent power difference in these relationships, the potential exists for the less powerful to perceive a coercive element in suggestions regarding activities outside those appropriate to the professional relationship.  It is the responsibility of faculty and staff to behave in such a manner that their words or actions cannot reasonably be perceived as sexually coercive, abusive or exploitive.  Sexual harassment also can involve relationships among equals as when repeated advances, demeaning verbal behavior, or offensive physical contact interfere with an individual's ability to work and study productively.
The University is committed to providing an environment of study and work free from sexual harassment and to insuring the accessibility of appropriate grievance procedures for addressing all complaints regarding sexual harassment. The University reserves the right, however, to deal administratively with sexual harassment issues whenever becoming aware of their existence. Records of all complaints, except for hearings before the Faculty Appeals Board, shall be transmitted to and maintained by the Affirmative Action Officer as confidential records.
The Sexual Harassment policy, including grievance procedures, is available in its entirety in the Student Handbook or through the Office of Academic Affairs.
http://www.ouhsc.edu/provost/FacultyHandbook/Faculty_Handbook_2008.pdf
[bookmark: _Toc22443600][bookmark: _Toc119721269][bookmark: _Toc177188505]Sigma Theta Tau (STT) International Nursing Honor Society
STT is an international honor society of nursing.  The purposes of STT are to:
1. Recognize superior achievement;
2. Recognize the development of leadership qualities;
3. Foster high professional standards;
4. Encourage creative work; and
5. Strengthen commitment to the ideals and purposes of the profession.
[bookmark: _Toc119721270][bookmark: _Toc177188506]Smoking Policy
In accordance with the state Smoking in Public Places Act, the University has established a Smoking in Public Places Policy.  All facilities of the Health Sciences Center in Oklahoma City and Tulsa are smoke-free and on the Norman campus as indicated through the provision of this policy.  All buildings owned or operated by the University of Oklahoma will be free from smoking as noted.
Definitions - "Building" is defined for the purpose of this policy as an enclosed, indoor area owned or operated by the University of Oklahoma and used by the general public, serving as a place of work for university employees or a meeting place for a public body (as defined in the Open Meeting Act OS 25, Section 304), including but not limited to offices, classrooms, laboratories, libraries, auditoriums, arenas, theaters, performance/exhibit halls, museums, meeting rooms, cafeterias and restaurants or public conveyances (including elevators, trolleys and buses).  "Smoking" means the carrying by a person of a lighted cigar, cigarette, pipe or other lighted smoking device.
Signs will be posted at all entrances to University buildings stating that the buildings are smoke-free.  Faculty, staff or students within the building may ask any person smoking in the building to refrain.
The above does not apply to: (1) any housing or residence facility owned or operated by the University, (2) space leased to others, or (3) outdoor areas unless specifically designated as non-smoking areas.
Tobacco products will not be sold on University property. 
[bookmark: _Toc119721271][bookmark: _Toc177188507]Sooner Sense
Sooner Sense is a debit (not a credit) account that can be utilized on the Health Sciences Center Campus by anyone with an OUHSC Identity card.  The account is like using a check card through a bank except that there are no user fees or surcharges.   However, the account cannot be used as a means for quick cash.  The amount available to card holders is equal to the amount deposited by the card holder.  The card can be used in the Student Center food court and copy machines, the Bird Library, and with copy machines in the Basic Sciences Education Building, and at sites on the Norman campus.  Note that the Sooner Sense balance will be applied to outstanding balances on Bursar accounts.  An account can be opened at the OneCard Office in the Service Center Building, room 118D between 8:00 a.m. and 5:00 p.m. or by calling 271-2980 and making a phone deposit via credit card.       
-4/13/01
[bookmark: _Toc119721272][bookmark: _Toc177188508]Standing Committees  
The College of Nursing faculty has created committees for the purpose of carrying out the College's activities.  Undergraduate and graduate students are encouraged to participate in these committees as student representatives.  Student appointments to committees are made in the Fall semester.  The Student/Alumni Affairs Office will notify students about appointments to the committees.  College of Nursing Standing Committees include:
[bookmark: _Toc119721273][bookmark: _Toc177188509]Academic Affairs Committee
The Academic Affairs Committee oversees, develops and recommends policies/procedures  governing admissions, progression, and graduation of students in the Baccalaureate, Master’s, and Doctoral programs to assure diversity in the student population and that the admission criteria are in accordance with OUHSC, Graduate College and College of Nursing policies..
[bookmark: _Toc119721274][bookmark: _Toc177188510]Curricula Coordinating Committee
The Curricula Coordinating Committee is concerned with all matters that influence the quality and nature of educational programs offered within the College of Nursing. It serves as the curricula committee of the College to initiate, coordinate and evaluate curricular activities and to promote creativity in guiding the present functions and future direction of the curricula of the College of Nursing to assure that all College of Nursing criteria and academic policies are followed.

External Affairs Committee

The External Affairs Committee is concerned with matters that influence a) the image of the College of Nursing, and b) policy and issues related to health care and health care providers.
[bookmark: _Toc119721276][bookmark: _Toc177188512]Research, Evidence Based Practice and Scholarship Committee
The Research, Evidence Based Practice and Scholarship Committee works in collaboration with the Assistant Dean for Research to facilitate the conduct of nursing research, facilitate scholarly activities pertaining to EBP, including recommendations for the awarding of intramural research monies.

[bookmark: _Toc119721277][bookmark: _Toc177188513]Student Affairs
The Office of Student Affairs provides student services such as, academic advisement, assistance with student organizations' activities, referrals for personal counseling and general information for currently enrolled and prospective students.  The Office also maintains official student records and coordinates admission, progression and graduation requirements and activities for students.
[bookmark: _Toc119721278][bookmark: _Toc177188514]Student Center (http://student-affairs.ouhsc.edu/union)
The David L. Boren Student Center on the Health Sciences Center Campus is located directly north of the College of Nursing at 1006 North Stonewall and can be reached via an underground tunnel from the College.  The Center provides food, recreational, exercise, computer, banking and other services. 
[bookmark: _Toc119721279][bookmark: _Toc177188515]Student Code of Honor
[bookmark: _Toc119721280][bookmark: _Toc177188516]Preamble
Nursing involves intervening in the lives of others. Therefore, there is an ethical component in nursing's purpose of promoting human well-being.
The integrity of the nursing profession requires self-discipline and ethical behavior. The learning and practice of self-discipline and professional ethical behavior begins upon entrance into nursing school and continues throughout the individual's professional life. The Student Code of Honor expresses the goals and values of academia and the nursing profession. When individuals enter nursing school, they accept a moral commitment to uphold the values and goals outlined in this code.
[bookmark: _Toc119721281][bookmark: _Toc177188517]Definition of Terms*
Administration:  Any person employed by the College or University to perform managerial duties.
Aiding and abetting academic or nonacademic misconduct: Intentionally or knowingly helping or attempting to help another student commit an action of academic or nonacademic misconduct.
Cheating:  Using or attempting to use unauthorized materials, information, study aids, or computer-related information.
Client/Patient:  Any individual or group of individuals receiving nursing care.
College:  The College of Nursing of the University of Oklahoma at all of its campuses.
Community:  Clients/patient, their families, and health providers in clinical settings or students, faculty, staff, and guests of the University and academic community.
Conduct:
Academic Conduct: Academic conduct is generally considered to be related to the actions of students that are associated with the teaching-learning environment.  Therefore, academic misconduct may include, but not necessarily be limited to acts such as plagiarism, cheating, misrepresentation and fabrication.
Nonacademic Conduct:  Nonacademic conduct is generally considered to involve actions of students related to standards of behavior that are established for the purpose of maintaining an acceptable level of propriety within the University community and the health care arena.
Fabrication:  Presenting as genuine any invented or falsified citation, material, or clinical data.
Faculty:  Any person employed by, or on contract to, the College or University to conduct classroom, professional practice lab or clinical activities.
Misrepresentation:  Falsifying or altering the contents of credentials, documents or other materials related to academic matters; including schedules, prerequisites and transcripts.
Non-University agency:  Any agency which has a verbal or written agreement with the College of Nursing to provide learning experiences for students.
Plagiarism:  To steal and pass off (the ideas or words of another) as one's own; use (a created production) without crediting the source; to commit literary theft; present as new and original an idea or product derived from an existing source.**
Staff:  Any person employed by the College or University to provide support services.
Student:  Any person officially enrolled in courses offered by the College of Nursing whether she or he is classified as a degree-seeking student or a special student.  All persons pursuing undergraduate or graduate studies, whether full-time or part-time, are considered students.
University:  The University of Oklahoma
*Adapted from the University of Alabama at Birmingham School of Nursing Honor Code for Students
**Source:  Webster's Ninth New Collegiate Dictionary, Springfield, MA:  Merriam-Webster, Inc., 1988.
[bookmark: _Toc119721282][bookmark: _Toc177188518]Code of Professional Conduct 
(Adapted from the University of Oklahoma College of Medicine Code of Professional Conduct.)
A. A nursing student is considered to be a part of the nursing profession and is expected to maintain appropriate conduct and be committed to the ethical obligations and high standards of client/patient care valued by the profession.
B. A student respects the role of truthfulness in health care and academia.  A student, as part of the nursing profession, shall demonstrate integrity and self-discipline during all aspects of nursing education. This includes the completion of assignments and examinations as well as conduct in the classroom/ professional practice lab building, conduct in the clinical setting and conduct in the community at large.
C. The student is responsible and accountable for the consequences of her/his academic and nursing actions. Each student in the College of Nursing is expected, at all times, to demonstrate those characteristics essential to the practice of nursing.  These include not only those listed above but also honesty, confidentiality, ethical behavior and empathy.
D. Behaviors and dress shall be appropriate for a student aspiring to the nursing profession.
E. Students shall maintain a satisfactory general professional attitude. Included in this professional attitude are the respectful approach to interactions with patients/ clients, cooperation with instructors, attendance as scheduled, attention to assigned work and duties, and respect for fellow students, associates, staff and faculty.
F. Each student accepts responsibilities for her or his own conduct and for assuring that other students have no unfair competitive advantage before, during or after an assignment or examination.
G. It is each student's responsibility to participate with the faculty in promoting a quality academic environment.
H. Respect for patients/clients and their families, colleagues, faculty, and staff is essential, but must not prevent anyone from identifying any violation of the Code of Honor.  Students are expected to safeguard the client and the public by immediately reporting to faculty any incident they observe where health care and safety are affected by the incompetent, unethical or illegal practice of any person (ANA Code of Ethics With Interpretive Statements, 1985, p. 6).  Examples of such incidents would include but are not limited to falsification of documents, witnessing the appropriation of patient drugs; suspecting substance abuse in a care provider/fellow student or witnessing mistreatment of a patient/client.
[bookmark: _Toc22443607][bookmark: _Toc119721283][bookmark: _Toc177188519]Student Criminal Background Checks
[bookmark: _Toc119721284]
Many facilities that The University of Oklahoma colleges use for clinical experiences require students to pass criminal background checks and/or a drug screen test.  Each clinical facility may have specific requirements related to background checks or drug testing of students and employees unique to that facility.  Such background checks and drug tests are rotation practice site requirements, not requirements of The University of Oklahoma or the College.

The College of Nursing is responsible for providing acceptable training sites for its students, preparing students appropriately for required board or licensure exams, and providing students with the appropriate knowledge to practice their profession. It is the student’s responsibility to comply with the criminal background check and drug test requirements of the facilities in which the student rotates.  Prior to the rotation start date, the student should contact the appropriate academic department or college clinical representative.  Lack of timeliness in supplying the required documentation and testing to the facility may delay the student’s participation in the scheduled clinical experience.

The College is not responsible for finding rotation practice sites for students who are unable to meet the requirements for rotation practice sites, including passing background checks or drug screens; nor does it assure that a graduate will be allowed to register for required exams or obtain required licenses to practice.  Students should be aware that failure to pass a background check or drug test, as determined by each facility, will prevent the student from participating in that clinical experience and may delay the student’s completion of the degree program requirements or prevent the student from completing the degree program.

-Effective 08/20/2007
[bookmark: _Toc177188520]STUDENT IDENTIFICATION CARDS

A current student identification card is required on all campuses for use of University library materials, for admission to University events, and for access to University facilities after normal operating hours.  The identification card is issued when fees are paid.
Student Organizations
[bookmark: _Toc177188521]College of Nursing Student Association (CONSA)
The Student Association (student body) serves as the voice of the nursing students on the Health Sciences Center Campus (OUHSC).  Membership is automatic when the student enrolls in the College of Nursing.  The Student Association, like most organizations, has its own constitution and by-laws, slate of officers, faculty advisor, monthly meetings (times and places to be announced), and specific student-organized standing committees.  The Student Association allows for planning of such social events as the "back-to-school" party and interdisciplinary parties with other H.S.C. colleges.  It is responsible for contracting for student insurance and other activities pertaining to student government and student life.
[bookmark: _Toc119721286][bookmark: _Toc177188522]O.U. Student Nurses Association (OUSNA)
OUSNA is also affiliated with the state and national student nurse associations and provides its members with the opportunity to address concerns and goals of students at the University of Oklahoma College of Nursing.  A membership fee of $10 covers costs of refreshments/meals at meetings.  Copies of the OUSNA Bylaws are available in the Office of Student/Alumni Affairs.
[bookmark: _Toc119721287][bookmark: _Toc177188523]The Oklahoma Nursing Student Association (ONSA)
ONSA is the professional organization for student nurses from nursing schools across the state and its purpose is to prepare students for professional responsibilities.  The Association is student organized and student funded and is one of 54 constituent units of the National Student Association (NSNA).  Membership dues ($25) include membership in ONSA and NSNA.  ONSA holds an annual convention which students are encouraged to attend.
[bookmark: _Toc119721288][bookmark: _Toc177188524]Society of Asian American Nursing Students 
The Society was established at the College in 1997.  The purpose of the organization is to provide support to Asian-American students.
[bookmark: _Toc119721289][bookmark: _Toc177188525]Black Student Nurses Association (BSNA)
The Black Student Nurses Association was established at the College of Nursing in 1980. The primary aim of the organization is involvement in the recruitment and retention of students from culturally diverse backgrounds.  The organization also provides support services for prospective students.
[bookmark: _Toc177188526][bookmark: _Toc119721290]Hispanic Student Nurses Association (HSNA)
The Hispanic Student Nurses Association is composed of Hispanic students and their advocates at the College of Nursing.  The HSNA serves as a support group for Hispanic students at the College the HSNA also serves in the recruitment and retention of students from culturally diverse backgrounds.
[bookmark: _Toc177188527]Native American Council (NAC)
The Native American Council is composed of Native American students and their advocates at the College of Nursing.  The NAC serves as a support group for Native American students at the College.
[bookmark: _Toc119721291][bookmark: _Toc177188528]Caucus for Men in Nursing
The Caucus for Men in Nursing was established in 1975 to recruit and retain men in the nursing profession.  Membership in the group is open to men and women.  The group sponsors activities for members and non-members as well as social events for students.
[bookmark: _Toc119721292][bookmark: _Toc177188529][bookmark: _Toc525619865][bookmark: _Toc22443609]Student Responsibility
All colleges and universities establish certain requirements that must be met to earn a degree.  These include course work in both, general education and major areas, as well as compliance with academic standards and policies.  Although college and departmental advisers are available to help students plan their programs of study, the individual student has a threefold responsibility in this regard: (1) to know his/her academic standing based on printed standards; (2) to know and satisfy the stated degree requirements; and (3) to know and observe academic deadlines, as printed on the official OUHSC Academic Calendar.
[bookmark: _Toc22443610][bookmark: _Toc119721294][bookmark: _Toc177188531]Telephone 
Messages and Cell Phones
Telephone messages will NOT be relayed to students unless an EMERGENCY is involved.  Students with young children or others who may need to contact them in an emergency should make arrangements to receive such messages through the Sr. Administrative Assistant for Academic Affairs, 271-2428.
You must place cell phones on silent during classes.  Students are not to leave class to take phone calls except in an emergency situation.  Phone calls may be returned at breaks.
[bookmark: _Toc119721295][bookmark: _Toc177188532]Useful Telephone Numbers
USEFUL TELEPHONE NUMBERS
Admissions & Records			405-271-2359
Bursar					405-271-2433
Campus Operator			405-271-4000
Campus Police			405-271-4911
Financial Aid				405-271-2118
HSC Student Affairs			405-271-2416
Hazardous Weather			405-271-6499
State Weather				405-271-5577
Transcripts
The official transcript is a permanent record of student academic performance and includes grades earned and enrollment status, and semesters in which the student is placed on academic probation,  academic suspension, or academic dismissal.  Permanent academic records for undergraduate and graduate coursework earned at the Health Sciences Center are available from the Office of Admissions and Records (A&R) on the Health Sciences Center campus.  Requests for official transcripts of coursework completed at the University of Oklahoma College of Nursing may be made to the Health Sciences Center Admissions and Records Office.  It normally requires several days to process requests for transcripts of Norman Campus coursework.  There is no charge for official transcripts.  Unofficial transcripts are available through the Office of Student/Alumni Affairs. 
The University reserves the right to withhold a transcript, official or unofficial, from any student with financial indebtedness to the University or during the resolution of an alleged act of academic misconduct.
[bookmark: _Toc119721296][bookmark: _Toc177188533]Tuition and Fees
It is the responsibility of the student to register and pay fees on the dates specified on the Academic Calendar. The Academic Calendar can be accessed online at http://www.admissions.ouhsc.edu/.  
Questions about tuition and fee payment should be directed to the Bursar at 405-271-2433.  Estimated cost of tuition and fees can be located at this link:  http://www.ouhsc.edu/financialservices/Bursars.asp 

[bookmark: _Toc22443613][bookmark: _Toc119721297][bookmark: _Toc177188534]Uniforms/Dress Code
The student uniform is crimson scrubs (available from the University of Oklahoma College of Nursing Student Association) for women and men.  The scrub uniform and lab coat must be worn whenever students are giving care in a clinical area.  Students wear a lab coat with the College patch on the left sleeve and a name pin instead of a uniform when in the clinical area for clinical planning.  No jeans, shorts, sandals or bare feet are permitted. 
OU Medical Center (Children's, Presbyterian, and University Hospitals) prohibit any denim, sleeveless shirts, sundresses, shorts, sandals, open-toed shoes, and artificial fingernails.  Students not in compliance with the dress code will be sent home by agency personnel.							-Effective 6-1-00
Students are required to wear their student identification badge with picture during all clinical experiences at the OU Medical Center.  The badge must be worn in plain sight at chest pocket level.  Names on the badges must not be covered up with tape, pins, stickers, etc.
Uniforms must be standard nursing uniforms with sleeves, and a student must wear a name pin and white duty shoes (leather, closed toe and closed heels).  The College patch, worn on the left sleeve, must be worn with the uniform.  Caps (style #7465) are optional unless required by the affiliating agency.  Patches may be obtained from the Oklahoma University Student Organization.  Name tags may be ordered from the Caucus for Men in Nursing.  Students are advised to purchase at least two uniforms and one lab coat.
Many agencies have dress codes that exceed College of Nursing uniform requirements.  Students and faculty will comply with the dress code of the agency in which clinical learning activities are scheduled.  Dress code guidelines are distributed during clinical orientation.  When visiting clients in the community, students may wear street clothes.  
Students may not wear a uniform with the College of Nursing patch and student name tag while working as an employee of any agency.
[bookmark: _Toc119721298][bookmark: _Toc177188535]Veteran Services
The Office of Admissions and Records provides certification of enrollment for students at the University of Oklahoma Health Sciences Center Department of Veterans Affairs who receive financial assistance through the Department of Veterans Affairs.  Students who are receiving assistance and enrolling for the first time are encouraged to contact the Office of Student Affairs at 1-877-FOR-OURN or 405-271-2428, for more information.
[bookmark: _Toc22443615][bookmark: _Toc119721299][bookmark: _Toc177188536]Withdrawal and Drop
[bookmark: _Toc119721300][bookmark: _Toc177188537]Withdrawals
Students withdrawing from all courses in the first two weeks of classes (the first week of a summer session) receive a grade of "W" in each course of enrollment.  
For complete withdrawals that occur after the second week of class (first week of summer session), the instructor will assign a grade of "W" or "F" for each course.
From the seventh through tenth week (fourth and fifth week of summer) - the instructor of each course dropped will assign a grade of "W" or "F" which is determined by whether the student is passing or failing the course at the time of the drop.  
Beginning with the eleventh week of the semester (sixth week of the summer session) through the last day of classes, courses may be dropped only by direct petition to the Dean of the College of Nursing.  The student who drops a course with permission of the Dean will receive a final grade of "W" or "F" depending on the grade the student has earned at the time of the drop.
Drop
Where program curriculum allows, students dropping from one or more courses but not all courses: 
· in the first two weeks of the semester (first week of summer session) - no grade is recorded.
· from the third week through the sixth week of a semester (second and third week of a summer session) - a grade of "W" will be assigned to each dropped course.  
· from the seventh through tenth week (fourth and fifth week of summer) - the instructor of each course dropped will assign a grade of "W" or "F" which is determined by whether the student is passing or failing the course at the time of the drop.  
· beginning with the eleventh week of the semester (sixth week of the summer session) through the last day of classes, courses may be dropped only by direct petition to the Dean of the College of Nursing.  The student who drops a course with permission of the Dean will receive a final grade of "W" or "F" depending on the grade the student has earned at the time of the drop.

IT IS THE STUDENT'S RESPONSIBILITY TO FORMALIZE WITHDRAWALS and DROPS BY COMPLETING AND SUBMITTING TO THE OFFICE OF STUDENT/ALUMNI AFFAIRS THE APPROPRIATE FORM.  FORMAL WITHDRAWAL/DROPS ARE NOT ACCOMPLISHED BY FAILURE TO ATTEND CLASSES, TELEPHONE MESSAGES, OR MESSAGES TO FACULTY.  STUDENTS WHO FAIL TO FORMALLY WITHDRAW OR DROP A COURSE(S) WILL BE SUBJECT TO TUITION WITH PENALTIES AND RECORDING OF A FAILING GRADE ON HIS/HER TRANSCRIPT.  

OTHER POLICIES AND PROCEDURES

All policies are available from the Office of the Assistant Vice-Provost for Academic Affairs BSEB 200 or at http://www.ouhsc.edu/admissions/academicpolicies.htm


Revised by the Office of Student Affairs, May 2011
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